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Customer Account Support Agent- Central Region 
(Buckhead) 

 

 3290 Northside Parkway, Atlanta, GA, 30327  

 
We are a team of more than 72,000 highly dedicated Healthineers in more than 70 
countries. As a leader in medical technology, we constantly push the boundaries to 
create better outcomes and experiences for patients, no matter where they live or 
what health issues they are facing. 

Responsibilities  
• Supports the telephone and electronic inbound assistance requests. 
• Directs telephone calls or written inquiries to appropriate personnel in the 

Remote Services Helpdesks or Field Services teams. 
• Enters the service call into the Dispatch data screen, dispatches work 

appropriate personnel and completes the necessary follow-up to ensure the 
service call has been assigned. 

• Updates and maintains scheduling database with current information. 
• May answer non-technical or basic technical questions at the end user level 

regarding company products. 
 
Qualifications: 

• High School Degree or equivalent 1-3 years of experience in a Customer 
Service environment or Call Center desired 

• Exceptional customer service skills and good PC skills 
• Familiar with business tools such as: Microsoft Outlook Exchange, Word, 

Excel, PowerPoint, Instant Messaging and Chat. 
 

Pay: $45,600 - $62,700 

Apply Here 

Customer Account Support Agent: Another job posting by the same company 
with similar responsibilities as above. 

Pay: $41,460 - $57,002 

Apply Here 

https://careers.siemens-healthineers.com/global/en/job/SHDSHWUSR25899EXTERNALENGLOBAL/Customer-Account-Support-Agent-Central-Region?utm_source=indeed&utm_medium=phenom-feeds
https://careers.siemens-healthineers.com/global/en/job/SHDSHWUSR26600EXTERNALENGLOBAL/Customer-Account-Support-Agent?utm_source=indeed&utm_medium=phenom-feeds
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Target Account Coordinator (Peachtree Corners) 

   
 3617 Parkway Ln, Norcross, GA 30092 

 
Here at Siemens, we take pride in enabling sustainable progress through 
technology.  

Responsibilities 
The Target Account Coordinator will manage requests and provides customer 
service, guidance, and semi-complex support for products and/or programs. 
Investigates and resolves semi-complex problems and coordinates activities 
with other internal departments to meet customer needs. 
• Expected to analyze, interpret, or make decisions based on facts to resolve 

internal and external issues that align with Customer Support and Business 
Unit objectives. 

• Expected to utilize CRM to enter, manage, and prioritize case load to attain 
established service level agreements.  

• Serve as the primary contact for all selected customer orders; including 
supporting price and availability, product support, change orders, returns, 
credits, etc. 

 
Qualifications: 

• High school diploma or GED. 
• 1 plus years of practical Customer Support experience supporting industrial, 

construction, mechanical, or electrical industries covering multiple topics 
including by not limited to order status, expedites, and problem resolution. 

• Strong data analytical and problem-solving skills in identifying patterns and 
trends. 

• Proficient with Microsoft Suites.  
Preferred Qualifications: 
• Associate degree. 
• Prior experience with SAP and CRM systems. 

 

Pay: $44,982 - $77,112 a year - Full-time 

 

 

Apply Here 

https://jobs.siemens.com/en_US/externaljobs/JobDetail/505582?source=Indeed&source=Indeed
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Shipping & Receiving Team member (Alpharetta) 

  
4955 Marconi Dr, Alpharetta, GA 30005 

 
Caterpillar's Electric Power Division (EPD) offers integrated solutions, parts, and 
services to meet the needs of our various commercial and industrial electric power 
customers. EPD supports a wide range of customer applications across the globe, 
including providing back-up power to hospitals, providing emergency power when 
natural disasters strike, and supporting critical infrastructure for data centers, 
municipalities, and more.   

Responsibilities 
The Shipping & Receiving Clerk III oversees the shipping process and provides 
training and support for the shipping department through verifying quantity, 
quality and labeling of products and merchandise ready for shipment. Also 
serves as a point of contact and expert for international shipping. 
• Coordinate Domestic and International Shipping requirements 
• Order filling, processing, storing/picking of parts, materials, equipment, and 

supplies 
• Lineside delivery and replenishment of parts 
• Operating automated packaging equipment, paint line operation, shipping 

and receiving 
• Multiple systems interaction 
• Validate accuracy of receipts to supplier packing lists 

Qualifications: 
• High school diploma or general education degree (GED) or related 

experience and/or training 
• Prior Previous distribution center, warehouse and/or order filling experience 
• Knowledge of parts systems, procedures, and operation 
• Ability to work with minimal supervision 
• Computer literate 

 
Pay: $20.65 - $26.85 an hour - Full-time 

 

 

Apply Here  

https://careers.caterpillar.com/en/jobs/r0000367571/shipping-receiving-team-member/?source=Indeed
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Customer Sales Associate (Chamblee) 

 
Trane Supply, 5980 Peachtree Rd, Atlanta, GA 30341  

 
As a world leader in creating comfortable, sustainable, and efficient climate 
solutions for buildings, homes and transportation, it's our responsibility to put the 
planet first. For us at Trane Technologies, and through our businesses 
including Trane® and Thermo King,  sustainability is not just how we do business—it 
is our business.  

Responsibilities 
• Provide support to customers and find the best method to resolve problems 

to ensure customer satisfaction. 
• Partners with customers to grow sales by identifying related products or 

add on extensions. 
• Process customer orders and respond to inquiries, questions or complaints 

regarding Parts and Supply offerings and offer solutions to ensure customer 
satisfaction and future sales. 

• Keep current on knowledge of Trane Products, offerings, and promotions in 
order to provide a premier customer experience and drive sales. 

• Interact with customers both on the phone and in person. 

Qualifications: 
• H.S. Diploma or General Education Degree (GED). 
• Inside sales, retail, or related experience. 
• Experience in a fast-paced, customer focused environment with a focus on 

customer service, continuous improvement, and safety. 
• Proven experience in building customer relationships and maintaining 

professional customer service even in challenging situations. 

Pay: $41,000.00 - $82,809.99 a year - Full-time 

 

 

 

 

Apply Here 

https://www.tranetechnologies.com/
http://www.trane.com/index.html
http://www.thermoking.com/na/en.html
https://careers.tranetechnologies.com/global/en/job/JR-4798
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Client Services Coordinator (Roswell) 

 
1350 Northmeadow Pkwy, Suite 100 Roswell, GA 30076  

 
As a global leader in smart, healthy, and sustainable buildings, our mission is to 
reimagine the performance of buildings to serve people, places, and the planet.  

Responsibilities 
• Utilize the automated scheduler functionality in Oracle (ACE) and assign the 

service call to the optimal technician based on skills, territories, customer 
preferred technician (if applicable), availability of the technician, service 
contract response time, criticality of the call and proximity to the customer.  

•  Communicate and resolve issues with customers and personnel regarding 
the scheduling of service repair work. Alert management of potential 
problems resulting from customer or field complaints and work to resolve.  

•  Measure branch activity and compliance with program initiatives, identify 
areas that require improvement, and develop and implement action plans 
with branch/region management. Monitor effectiveness and take corrective 
actions as required. 
 

Qualifications: 
• High 1-2 years of customer service  
• Strong with Excel and Microsoft Office  
• Comfortable working in a fast-paced environment 
Preferred Requirements: 
• Associates or Bachelor’s preferred  
• Use of ACE/Oracle systems preferred  
• Product knowledge of life safety (Suppression, fire & sprinkler) equipment 

preferred 
• Experience with accounts receivable and billing 
• Coordinator experience 
 

Pay: $18 - $25 an hour - Full-time 

 

Apply Here 

https://jobs.johnsoncontrols.com/job/WD30269167?source=appcast_indeed_organic&utm_source=appcast_indeed_organic?source=appcast_indeed_organic&utm_source=appcast_indeed_organic&ccuid=71750770088&ittk=UANBU3RUY6
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Client Sales Associate (Sandy Springs)  

 
Atlanta, GA 30328  

 
Launch your career in sales and customer engagement with paid training, a 
supportive team, and clear advancement opportunities. No prior experience 
required — we provide the training and tools you need to succeed. 
As a Client Sales Associate, you’ll help customers discover and enroll in 
telecommunications services, including wireless devices, internet, and VoIP 
solutions.  

Responsibilities 
• Assist customers with enrollment in AT&T wireless, Business Fiber, and VoIP 

services 
• Explain plan features, pricing, and benefits clearly and confidently 
• Ensure every customer feels supported and confident in their service choice 
• Complete account setup and documentation accurately 
• Maintain organized records and follow up as needed 
• Work closely with your team to meet daily and weekly goals 
• Provide exceptional service and represent Dimensional Innovations 

professionally. 
 
Qualifications: 

• High school diploma or GED required 
• Friendly, approachable, and professional demeanor 
• Strong communication and interpersonal skills 
• Organized, detail-oriented, and dependable 
• Customer service, retail, or sales experience a plus but not required 
• Eagerness to learn, grow, and develop a long-term career 

 

Pay: $48,000 - $54,000 a year - Full-time 

 

 

 

Apply Here 

https://www.indeed.com/viewjob?jk=abafb35bd8a83608&tk=1jop2fsocglki801&jsa=9476
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Accounting Technician (Chamblee) 

 
 1800 Century Place, Atlanta, GA 30345 

 

Responsibilities 
• Reviews a wide range of source documents, such as purchase orders, 

vouchers, invoices, receipts, requisitions, travel documents and other forms 
for accuracy and completeness 

• Assigns standard pre-established accounting codes and other identifying 
information 

• Processes various accounts payable; contacts vendors to resolve questions 
• Prints and distributes checks 
• Enters routine financial transactions into accounting systems; verifies and 

corrects information; reconciles accounting records 
• Organizes and maintains hard copy files of departmental records 
• Receives, controls and records cash, check, and credit card payments; 

operates or assists with cash register functions as needed 
• Establishes, maintains and processes third-party contracts and scholarships 

in the student accounts receivable system 
 
Qualifications: 

• High school diploma or equivalent *and* One (1) year of experience in 
bookkeeping or accounting clerical work. 

• Experience working with Teamworks Financial Systems – Accounts 
Receivable 

• Experience working with federal grants 
•  Knowledge of generally accepted accounting principles 
• Knowledge of student accounts management practices 
• Knowledge of relevant federal and state regulations 
• Skill in the operation of computers and job related software programs 

 
Pay: $46,000 - $50,000 a year - Full-time 
 
 
 

Apply Here 

https://ga.referrals.selectminds.com/jobs/accounting-technician-80150


8                                                                            Source: Indeed                                                    17-May-26                        

Front Bilingual Food Pantry Manager (Spanish / English) 
(Roswell) 

   
 11270 Elkins Road, Roswell, GA 30076 

 
Under the direction of the Director of Client Services - Food Pantry, the Food 
Pantry Manager supports all aspects of Food Pantry operations, including 
inventory control, receiving products, client orders, supervising and managing 
volunteers, entering data and creating reports. 

Responsibilities  
• Receive donations and inspect to ensure it meets NFCC quality standards. 
• Checks inventory of all standard items in the pantry program, reconcile 

inventory and ensure counts are correct. 
• Helps stock all donations in appropriate areas. 
• Fill orders as needed. 
• Responsible for troubleshooting client pantry problems. 
• Sort and organize food according to prescribed processes. 
• Provide support and training for technology for client programs 
• Assists with annual inventory. 
 

Qualifications: 
• Education and Experience: High School degree or equivalent, previous 

experience in supervision 
• Ability to work with and to lead a team. 
• Good interpersonal communications skills required. 
• General computer and technology aptitude to learn NFCC systems. 
• Strong MS Office (Excel) experience. 
• Salesforce experience a plus 
• Able to work weekends, 2 nights weekly preferred. 
• Bilingual (English and Spanish). 

 
Pay: $52,000 - $55,000 a year - Full-time 
 

Apply Here 

https://www.indeed.com/viewjob?jk=bcb11d0e7409b8af&tk=1jop274btg7dn802&jsa=2353
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IDD Vocational Support Specialist (Roswell) 

 
2500 Old Alabama Road, Roswell, GA 30076 

 
Responsibilities 

We are seeking a dynamic and compassionate Employment Specialist to join 
our team and make a meaningful difference in the lives of individuals seeking 
employment opportunities. In this role, you will serve as a dedicated advocate, 
guiding clients through the employment process, developing personalized 
career plans, and connecting them with community resources.  
• Conduct comprehensive assessments of clients’ skills, interests, and 

employment barriers to develop tailored employment plans. 
• Provide coaching on resume writing, interview techniques, and job search 

strategies to empower clients in their employment journey. 
• Facilitate job placements by recruiting and collaborating with local 

employers, ensuring mutually beneficial matches. 
• Offer ongoing mentoring and support to clients, helping them navigate 

workplace challenges and sustain employment over time. 
 
Qualifications: 

• Strong knowledge of employment & labor law to advise clients accurately on 
their rights and responsibilities. 

• Experience working with individuals with developmental disabilities or 
autism to tailor support strategies effectively. 

• Background in addiction counseling or social work to address diverse client 
needs holistically. 

• Excellent interviewing, mentoring, recruiting, and training skills to foster 
professional growth and successful job placements. 

• Ability to develop innovative workforce development programs that 
promote skill-building and independence. 

 

Pay: $23 - $28 an hour - Part-time 

 

 

Apply Here 

https://www.indeed.com/viewjob?cmp=PRISM-of-Georgia&t=Support+Specialist&jk=5d543321d214b8df&xpse=SoAm67I3jSBrGxy5Gh0LbzkdCdPP&xfps=dcab3946-1d1b-498e-bd23-fd94fc783a0c&xkcb=SoBM67M3jSBV6hS0l50AbzkdCdPP&vjs=3
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Recruiter (Buckhead) 

 
3565 Piedmont Road NE, Atlanta, GA 30305  

 

Responsibilities 
The Recruiter in our Atlanta office is a fully in-person role, and is ideal for 
someone who enjoys building relationships and connecting talented people to 
meaningful career opportunities—specifically, helping identify and develop the 
next generation of financial advisors.  
• Source and interview entry-level and experienced financial advisor 

candidates 
• Build relationships through networking, referrals, LinkedIn, events, and 

outreach 
• Track candidate progress and recruiting metrics 
• Partner with leadership and internal team members on recruiting initiatives 
• Support recruiting events, marketing, and continuous improvement efforts 

 
Qualifications: 

• Bachelor’s degree 
• Sales experience helpful 
• Someone who genuinely enjoys people and thrives in a relationship-driven, 

results-oriented environment. 
• A natural people-person who enjoys building long-term relationships 
• A networker by nature 
• Entrepreneurial, driven, and comfortable with a sales-oriented mindset 
• A confident communicator—a friendly talker and an active listener 

Pay: From $50,000 a year - Full-time 
 
 
 
 
 
 
 
 

Apply Here 

https://www.indeed.com/viewjob?jk=d6bb4c9202c87b6e
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Benefits Coordinator (Atlanta 30339) 

  
210 Interstate North Parkway SE, Atlanta, GA 30339  

 
With over 2,000 employees in offices across the country from clinical to support 
staff - we are united in our mission to create happy, healthy smiles through 
providing high quality dental care in a fun, compassionate environment.  

Responsibilities 
The Benefits Coordinator will primarily administer all leave of absence 
programs, other state-specific programs, and workers' compensation. This 
position will assist in the administration of our Health & Welfare and retirement 
programs. 
• Performs all transactional duties and coordinates the day-to-day functions 

of the FMLA, ADA, STD/LTD, COVID and company leave processes in 
collaboration with our 3rd Party Leave Administrator. 

• Provides administrative support for Health & Welfare and 401(k) plans 
according to policies and procedures set by Company. 

• Monitors Benefits Inbox and assists/responds to employees regarding 
benefits including researching and resolving benefit issues. 

• Provide benefit verification service for court orders and other requests. 
 

Qualifications: 
• HS Diploma or equivalent. Associate’s degree preferred. 
• Minimum 1 year demonstrated Leave administration experience required 

and knowledge of State/Local Leave of Absence laws and rules is strongly 
preferred. 

• Min 1 year Human Resources administrative experience strongly preferred. 
• Must be able to work independently while being a cohesive member of a 

team. 
• Must possess basic word processing skills, including the use of Word and 

Excel software, and be willing to learn in-house database software. 
 

Pay: $23 - $25 an hour - Full-time 

 

Apply Here 

https://www.indeed.com/viewjob?jk=278b204238303311
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Leasing Consultant (Sandy Springs) 

  
6925 Roswell Rd, Sandy Springs, GA 30328 

 
RAM Partners, LLC, is a full-service real estate management company that 
manages more than 80,000 apartments throughout the United States.                
Park at Abernathy, managed by RAM, is looking for a leasing consultant who 
thrives off using their customer service skills to connect with future residents and 
can identify their wants and needs to secure lease agreements. 

Responsibilities 
• Generate interest - brag about your community’s unique features and 

benefits – and highlight what sets it apart from the competition 
• Communicate effectively to potential residents on all steps to call your 

community their home 
• Serve as a resource for residents to express their problems and assist with 

finding a resolution 
• Build lasting relationships to retain and gain residents 
• Use attention to detail skills to perform required office administrative tasks 
• Coordinate fun activities for residents 

 
Qualifications: 

• High School Diploma or equivalent, college degree is a plus 
• Valid Driver’s License is required 
• Excellent verbal and written communication skills 
• Proficiency in Microsoft Office (Word, Excel) 
• Able to multitask and meet deadlines in a timely manner 
• Willing to work flexible schedule including weekends 

 
Pay: $21.00 - $21.50 an hour - Full-time 
 
 
 
 
 

Apply Here  

https://www.indeed.com/viewjob?jk=16d2e2238668d095
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Leasing Associate (Norcross) 

  
 6860 Bebout Drive, Norcross, GA 30093 

 
Lion Real Estate Group is looking for a bilingual (English/Spanish) Leasing 
Associate who’s a natural people-person—someone lovable, outgoing, and social. 
You’ll be the face of one of our beautiful communities Domain in  Norcross, GA, 
connecting with future residents, marketing with creativity, and helping people 
find their perfect home. 

Responsibilities 
• Greet and tour prospective residents with energy and enthusiasm 
• Lease apartments and earn commission while doing it 
• Promote our properties on social media—bring your personality online 
• Build relationships and connections that make people feel at home 
• Get creative with marketing and outreach efforts 

 
 

Qualifications: 
• A true extrovert—fun, lovable, and people-oriented 
• Sales-minded with a strong ability to close leases 
• Social media savvy—posting, sharing, and engaging comes naturally 
• Creative, upbeat, and always ready with a smile 
• Professional, dependable, and excited to grow in real estate 
• Bilingual (English/Spanish) 

 

Pay: $19 - $20 an hour - Full-time 
 

 

 

 

Apply Here 

https://recruiting.paylocity.com/Recruiting/Jobs/Details/4162410/Lion-Real-Estate-Group-LLC/Leasing-Associate?source=Indeed_Feed
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Community Associate (Alpharetta) 

  
 4550 North Point Parkway, Alpharetta, GA 30022 

 

The world of work is changing…short commutes, flexibility, and convenience are 
the minimum standards employees want when it comes to how they want to work!  
At International Workplace Group (IWG), we are leading the way. We’ve built the 
world’s largest workspace network so that our customers can work from 
wherever, and however, they want… in over 120 countries across the globe! 

Responsibilities 
As a Community Associate, you’ll work closely to take care of all the 
administrative and support needs for your customers.  

A typical day at IWG 
You arrive a few minutes before your center opens to make sure everything is 
ready and check there’s nothing the cleaners have missed. 
Customers arrive all throughout the morning. One asks you for a changed WiFi 
code. Another wants to know if his important package has arrived. A woman 
needs directions to her meeting room… and can you help her set up the 
projector and show her where to find a great cup of coffee. You’re off to help 
her get set-up, as soon as you connect the incoming call to another customer. 

 
Qualifications: 

We’re looking for someone who knows how to manage multiple tasks while 
providing customers with the best possible service. You also need to be: 

• A good communicator, with the ability to build strong professional 
relationships and empathize with people’s needs (Ideally 1+ years of 
customer service experience) 

• Happy taking ownership of problems and finding ways to solve them 
• Positive, enthusiastic, and able to adapt to fast-changing situations 
• Experience and confidence using MS Office and other basic IT 

equipment. 

Pay: $18.36 an hour - Full-time, plus a quarterly bonus plan program 
 

Apply Here 
 

https://careers.iwgplc.com/jobs/vacancy/community-associate-51064-alpharetta/52082/description/
https://careers.iwgplc.com/jobs/vacancy/community-associate-51064-alpharetta/52082/description/
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Maintenance Coordinator (Dunwoody) 

 
 1050 Crown Pointe Parkway, Atlanta, GA 30338 

 
We are seeking a highly organized and proactive Maintenance Coordinator to 
oversee and manage day-to-day maintenance operations across the organization. 
In this role, you will coordinate maintenance requests, dispatch work orders to 
external vendors, communicate with tenants, and ensure issues are resolved 
efficiently and professionally. 
 
Responsibilities 

• Effectively prioritize incoming work orders and efficiently dispatch them to 
external vendors, ensuring that maintenance issues are addressed promptly 
and in accordance with the established timelines. 

• Oversee the coordination of all submitted maintenance tickets, responding 
to tenant requests with professionalism and ensuring a quick resolution of 
maintenance concerns. 

• Ensure that all relevant data, documents, photos, and other materials are 
accurately input into the appropriate systems for estimate approvals and 
ongoing tracking, ensuring smooth processing from initiation to completion. 

 
Qualifications: 

• 3+ years Maintenance Coordinator experience is required 
• Knowledge of maintenance/renovation process and scheduling is required 
• Experience with Google Suite preferred 
• Network of subcontractors a plus 
• Experience with Propertyware or similar software a plus 
• Working knowledge of maintenance repair methods and equipment across 

disciplines (including electrical, plumbing, heating, air-conditioning, and 
carpentry) to analyze, troubleshoot, and have repairs completed. 

 

Pay: $50,000 - $60,000 a year - Full-time 
 

 

Apply Here 

https://www.indeed.com/viewjob?jk=051782da14fca520&tk=1joi39j0pgf8h803&jsa=445
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Corporate Administrative Assistant (Buckhead) 

 
3490 Piedmont Road NE, Atlanta, GA 30305 

 
We are seeking a detail-oriented Legal Assistant to join our team. The ideal 
candidate will provide administrative support to the managing partner of the firm, 
the firm administrator and others to generally enhance overall office 
effectiveness.    

Responsibilities 
• Assist in preparing legal documents such as contracts, real estate 

documents, corporate documents and intellectual property filings 
• Organize and maintain legal files and documents 
• Manage calendars, appointments, and deadlines for attorneys and firm 

administrator 
• Handle communication with clients and other parties 
• Perform data entry tasks accurately and efficiently 
• Support lawyers in organizing case materials for easy retrieval 
• Assist in drafting correspondence and legal documents 
• Assist with other department activities as need and performs additional 

duties as assigned 
 

Qualifications: 
• Four-year college degree (preferred) 
• Title Insurance Experience (preferred) 
• Familiarity with Microsoft Office Products, including Outlook, Word, Excel, 

PowerPoint and Visio 
• Familiarity with document management software 
• Experience with clerical duties in a legal setting 
• Knowledge of file organization and management 
• Ability to perform data entry details with accuracy and speed 

 
Pay: $40,000 - $60,000 a year - Full-time 
 
 

Apply Here 

https://www.indeed.com/viewjob?jk=411aaaa3869913f1
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Office Manager (Peachtree Corners) 

   
3847 Medlock Bridge Rd Suite 217, Peachtree Corners, GA 30092 

Responsibilities 
Archway Remodeling and Design is a Luxury Remodeling & Cabinetry Dealer. 
We are seeking a highly organized, professional, and detail-oriented Office 
Manager to oversee the daily administrative operations.  
• Manage daily office operations, scheduling, and administrative procedures 
• Answer incoming calls, emails, and client inquiries professionally and 

promptly 
• Maintain organized digital and physical filing systems for projects, contracts, 

selections, and invoices 
• Provide exceptional customer service to homeowners, builders, designers, 

and vendors 
• Schedule consultations, showroom appointments, and project meetings 
• Support designers and sales staff with proposals, contracts, purchase 

orders, and project documentation 
• Track project schedules, material deliveries, and installation timelines 
• Assist with invoicing, collections, vendor payments, and job costing 

documentation 

Qualifications: 
• Previous office management or administrative experience required 
• Experience in remodeling, construction, interior design, cabinetry, or home 

services industry preferred 
• Proficiency in Microsoft Office, Google Workspace, CRM systems, and 

scheduling software 
• Ability to manage multiple projects and deadlines simultaneously 
• Experience with QuickBooks, HouzzPro, Buildertrend, JobTread, or similar 

construction management software is a plus. 
• English and/or Spanish (Preferred) 

Pay: $24.90 - $29.99 an hour - Part-time 
 
 

Apply Here 

https://www.indeed.com/viewjob?jk=48a091f6dd62a703&tk=1joi2novqgnfs802&jsa=6734
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Front Desk Coordinator (Sandy Springs) 

  
5730 Glenridge Drive, Atlanta, GA 30328 

 

Responsibilities 
You’ll serve as a key point of contact for patients, creating a welcoming and 
professional experience from the first interaction through follow-up care.  

• Responsibilities include managing appointments and coordinating 
surgery scheduling, handling inbound calls, processing payments, 
completing end-of-day balancing, and maintaining accurate patient 
records. 

• You’ll also play an important role in nurturing new patient inquiries by 
following up with prospective patients, answering questions, and guiding 
them confidently through the next steps of their care journey.  

• Because schedules and patient needs can shift throughout the day, we’re 
looking for someone who can adapt quickly, communicate proactively, 
and maintain a calm, polished presence in a fast-paced environment. 

• If you enjoy helping people feel at ease and want to be part of a team 
that values kindness, consistency, and professionalism, we’d love to 
connect with you. 

 
Qualifications: 

• Full-time availability 
• Comfort with numbers, payment handling, and end-of-day balancing 
• Strong communication and interpersonal skills with the ability to build trust 

and confidence with patients 
• Professional appearance and presentation 
• Reliable, organized, and consistent with follow-through 
• Previous experience in a physician’s office 

 

Pay: $24 - $26 an hour - Full-time  

 
 
 
 
 

Apply Here  

https://www.indeed.com/viewjob?jk=f53b6b157df39942
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 Front Office Receptionist (Brookhaven) 

  
 1200 Lake Hearn Drive, Atlanta, GA 30319 

 
Responsibilities 

Focus Pediatrics is seeking a professional, friendly, and detail-oriented Front 
Office Receptionist to join our pediatric practice team. . 
• Greet and assist patients and families with professionalism and warmth 
• Answer and manage high-volume phone calls efficiently 
• Schedule appointments and maintain accurate patient records 
• Verify insurance eligibility and collect copays/payments 
• Process referrals and prior authorizations 
• Assist with medical billing and insurance-related tasks 
• Maintain patient confidentiality and HIPAA compliance 
• Support front office operations and administrative duties as needed 

 
Qualifications: 

• Previous medical front office experience preferred 
• Strong customer service and communication skills 
• Experience with: 
• Referrals 
• Prior authorizations 
• Insurance verification 
• Medical billing 
• Ability to multitask and work efficiently in a busy office 
• Proficient computer and phone skills 
• Positive attitude and team-oriented mindset 

Pay: $20 - $25 an hour - Full-time 

 

 

 

Apply Here 

https://www.indeed.com/viewjob?cmp=Focus-Pediatrics&t=Front+Desk+Receptionist&jk=29fd7182e1820855&xpse=SoB967I3jUEU14yMVZ0LbzkdCdPP&xfps=82edc161-44aa-47c7-9247-f85e6afe5b53&xkcb=SoAi67M3jUEA4nTblR0bbzkdCdPP&vjs=3
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Care Coordinator (Chamblee) 

 
 2700 Northeast Expressway, Atlanta, GA 30345 

The Care Coordinator serves as a primary support to fellow members of the 
treatment team and assists with daily program activities to ensure integrity and 
quality of the program's environment of care. The primary goal of the Client Care 
Coordinator is to provide a safe, supportive environment for clients and fellow staff. 

Responsibilities 
• Assist staff with tasks related to the delivery and maintenance of program 

services. 
• Monitor client activities, maintain awareness of daily treatment events, and 

assist staff and clients as needed or indicated. 
• Assist treatment team when needed with crisis intervention and de-

escalation. 
• Conduct POC testing for clients as scheduled, in adherence with program 

policies & procedures and according to lab instruction. 
• Perform other duties as assigned by Supervisory Staff and/or Director of 

Nursing. 
• Reports any allegation or suspicion of client abuse, neglect or exploitation to 

management. 
• Notifies management of any program policy or procedure violations. 
• Prepares required documentation & reports according to company policies. 

 
Qualifications: 
• High School Diploma or equivalent preferred. 
• Previous experience working within behavioral healthcare or medical setting 

preferred. 
 

  
Pay: $18 - $20 an hour - Full-time 

 

Apply Here 

https://www.indeed.com/viewjob?jk=3e4a234e8dd05a2c
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Food service and Hospitality hiring (1) 

Bartender (Buckhead) 
$25 - $60 an hour - Part-time, Full-time 

Mission and Market | 3550 Lenox Rd NE Suite 550, Atlanta, GA 30326 

Apply Here 

 

Bartender (Roswell) 
$25 - $45 an hour - Part-time, Full-time 

Zest sushi and small plates | 957 Canton Street, Roswell, GA 30075 

Apply Here 

 

Server (Roswell) 
$872.40 - $1,050.63 a week - Part-time, Full-time 

BEY Mediterranean Kitchen + Bar | 1035 Alpharetta Street, Roswell, GA 30075 

Apply Here 
 

Server  (Alpharetta)                         |      Dishwasher (Alpharetta)    
$200 - $350 a day - Part-time, Full-time  |   $16 an hour - Part-time, Full-time 

Apply Here                            |                 Apply Here 
Pru Thai Kitchen & Bar | 2685 Old Milton Parkway, Alpharetta, GA 30009 

 

Line Cook/Prep Cook (Brookhaven) 
$20 - $23 an hour - Part-time 

The Ashford | 1418 Dresden Drive NE, Brookhaven, GA 30319 

Apply Here 

 

Grill cook                              |                Prep cook         |         Dishwasher (Alpharetta)    
$18 - $22 an hour – FT      |  $18 - $22 an hour – FT       |                    $17 - $19 an hour - FT 

Apply Here              |             Apply Here          |                         Apply Here 
Fiorenza Italian Restaurant | 11500 Webb Bridge Way, Alpharetta, GA 30005 

 

https://www.indeed.com/viewjob?jk=080bf07721b6a1ee
https://www.indeed.com/viewjob?jk=080bf07721b6a1ee
https://www.indeed.com/viewjob?jk=6868d6cad198311b
https://www.indeed.com/viewjob?jk=ea40a921b6be82a2
https://www.indeed.com/viewjob?jk=5ccb916bfb2ec02a
https://www.indeed.com/viewjob?jk=836ec70bd198f4bc
https://www.indeed.com/viewjob?jk=cdab567bb8c9dc33
https://www.indeed.com/viewjob?jk=2112f6c6537c05c7
https://www.indeed.com/viewjob?jk=ca3b391a67902e11
https://www.indeed.com/viewjob?jk=fc067b5b5d81fafb
https://www.appone.com/maininforeq.asp?Ad=856101&R_ID=7142933&Refer=https://www.indeed.com/&B_ID=91
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Food service and Hospitality hiring (2) 
AM Breakfast Line Cook    |     Dishwasher (Steward)     |     Banquet Captain 

(Norcross)    
From $18 an hour - PT, FT            |   From $15 an hour - PT, FT           |  From $15 an hour - FT 

Apply Here                           |            Apply Here                       |          Apply Here 
Crowne Plaza Atlanta NE – Norcross | 6050 Peachtree Industrial Blvd, Norcross, GA 30071 

 

Line Cook Opening Shift  | Kitchen / Cook Evening Shift |  BOH Shift Leader 
(Dunwoody)    

Up to $18 an hour - PT, FT       |        Up to $18 an hour – PT         |     From $18 an hour - FT 

Apply Here                    |             Apply Here                  |           Apply Here 
Chick-fil-A | 2480 Jett Ferry Road, Dunwoody, GA 30338 

 

Stewarding Supervisor - Crowne Plaza Atlanta Perimeter at Ravinia 
(Dunwoody) 

$18 an hour - Full-time 
Crowne Plaza Atlanta Perimeter at Ravinia | 4355 Ashford Dunwoody Rd NE, Atlanta, 30346 

Apply Here 

 

Housekeeper (Alpharetta) 
$16.40 - $16.80 an hour - Part-time 

Extended Stay America | 1950 Rock Mill Rd., Alpharetta, GA 30022 

Apply Here 

 

Dishwasher (Sandy Springs) 
$15.75 - $16.00 an hour - Full-time 

Sodexo | 6205 Peachtree Dunwoody Road, Sandy Springs, GA 30328 

Apply Here 

 

Housekeeping Room Attendant (Buckhead) 
$15 an hour - Part-time, Full-time 

Element Atlanta Buckhead | 3491 Piedmont Road NE, Atlanta, GA 30305 

Apply Here 

https://www.indeed.com/viewjob?jk=38fd4d8a86f4197c
https://www.indeed.com/viewjob?jk=21668c988467ec14
https://www.indeed.com/viewjob?jk=204ae0d08ad853a0
https://www.indeed.com/viewjob?jk=33d38224849b20c0
https://www.indeed.com/viewjob?jk=631ef43e60296c19
https://www.indeed.com/viewjob?jk=6742163a3f886ab2
https://www.indeed.com/viewjob?cmp=Even-Hotel-Alpharetta-Avalon-Area&t=Steward&jk=3e64395e4cfee800&xpse=SoAx67I3jUVwWKgNij0LbzkdCdPP&xfps=79b70d3f-8442-4b57-855c-f4a42607b9c9&xkcb=SoCi67M3jUV1VLyJax0MbzkdCdPP&vjs=3
https://www.indeed.com/viewjob?jk=be56ccf5cfb89529&tk=1jokf5rk2i9d4802&from=serp&vjs=3
https://sodexo.paradox.ai/co/Sodexo1/Job?job_id=P27-872365-19&posting_type=1&utm_source=appcast_indeedorganic&ccuid=71761577517&idOrigine=1814&ittk=JS0AQYFJIM&idorigine=1814
https://www.indeed.com/viewjob?jk=0b42ef92feeee346
https://www.appone.com/maininforeq.asp?Ad=856101&R_ID=7142933&Refer=https://www.indeed.com/&B_ID=91
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Senior care, Child care, Animal care, Healthcare hiring 

Nanny/Household Manager (Buckhead) 
$997.46 a week - Full-time 

Koch family | 3780 Powers Ferry Road NW, Atlanta, GA 30342 

Apply Here 

 
EMT Immediate Hiring (Norcross) 

$19 - $22 an hour - Part-time, Full-time, Contract 
Star Care EMS | Gwinnett Village, GA 30093 

Apply Here 

 
Activities/Programs Assistant- The Piedmont at Buckhead  

$17 - $19 an hour - Full-time 
The Piedmont at Buckhead | 650 Phipps Boulevard NE, Atlanta, GA 30326 

Apply Here 

 
Private Duty Care Aide/ Scheduler (Roswell) 

$16.15 - $20.19 an hour - Part-time 
Brookdale senior Living | 1000 Applewood Dr, Roswell, GA 30076 

Apply Here 

 
Front Desk Receptionist (Peachtree Corners) 

$16 an hour - Part-time, Full-time 
Scoop Speech | 3295 River Exchange Drive, Peachtree Corners, GA 30092 

Apply Here 

 
Front Desk Receptionist (Atlanta 30345) 

$15 - $20 an hour - Part-time 
Elevate Wellness Clinic | 2302 Parklake Dr NE, Atlanta, GA 30345 

Apply Here 

 
Veterinary Assistant (Bilingual) (Dunwoody) 

$15 - $19 an hour - Part-time, Full-time 
Winters Chapel Animal Hospital| 3017 Peeler Road, Atlanta, GA 30360 

 

https://www.indeed.com/viewjob?jk=cdb2b078f8ae2db2
https://www.indeed.com/viewjob?jk=cdb2b078f8ae2db2
https://www.indeed.com/viewjob?jk=23167d34624850fd
https://www.indeed.com/viewjob?jk=23167d34624850fd
https://www.indeed.com/viewjob?jk=174e0ea7923c9481
https://www.indeed.com/viewjob?jk=174e0ea7923c9481
https://www.indeed.com/viewjob?jk=d309cc08c391416b&tk=1joi2novqgnfs802&jsa=6734
https://www.indeed.com/viewjob?jk=d309cc08c391416b&tk=1joi2novqgnfs802&jsa=6734
https://www.indeed.com/viewjob?jk=ed9337abfdbb0933
https://www.indeed.com/viewjob?jk=ed9337abfdbb0933
https://www.indeed.com/viewjob?jk=ff5fff0ac022fbb9
https://www.indeed.com/viewjob?jk=ff5fff0ac022fbb9
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Others hiring 
 

Experienced Embroidery Machine Operator (Peachtree Corners)  
$18 - $25 an hour - Full-time 

CGP 13 Fifty Apparel HQ | 6600 Bay Cir, Peachtree Corners, GA 30071 

Apply Here 

 

Guest Experience Specialist (Dunwoody)  
$17 - $20 an hour - Part-time, Full-time 

Med Spa | 4712 Ashford Dunwoody Rd, Atlanta, GA 30338 

Apply Here 

 

DTF Press Operator (Peachtree Corners)  
$17 - $20 an hour - Full-time 

CGP 13 Fifty Apparel HQ | 6600 Bay Cir, Peachtree Corners, GA 30071 

Apply Here 

 

Automotive Porter (Roswell) 
From $17 an hour - Full-time 

Rick Case Automotive |  11446 Alpharetta Hwy, Roswell, GA 30076 

Apply Here 

 

Buckhead - Part Time Receptionist 
$16 - $18 an hour - Part-time 

SEV Laser Aesthetics  | 3400 Around Lenox Rd NE NE, Atlanta, GA 30326 

Apply Here 

 

Podcast Production Assistant (Alpharetta) 
$15 - $22 an hour - Part-time, Contract, Internship 

The Welfare Check Podcast | 8440 Holcomb Bridge Road, Alpharetta, GA 30022 

Apply Here 
 

https://www.indeed.com/viewjob?jk=fc05373aab1a2277&tk=1joi2949ngfah800&jsa=6795
https://www.indeed.com/viewjob?jk=fc05373aab1a2277&tk=1joi2949ngfah800&jsa=6795
https://www.indeed.com/viewjob?jk=f87b857541b45c3a
https://www.indeed.com/viewjob?jk=f87b857541b45c3a
https://www.indeed.com/viewjob?jk=5f2ef6313f4dea86
https://www.indeed.com/viewjob?jk=5f2ef6313f4dea86
https://www.indeed.com/viewjob?jk=5188c565618ad069
https://www.indeed.com/viewjob?jk=5188c565618ad069
https://www.indeed.com/viewjob?jk=2bef57c49c55aea9
https://www.indeed.com/viewjob?jk=2bef57c49c55aea9
https://www.indeed.com/viewjob?jk=052a1d9ccd86f576
https://www.indeed.com/viewjob?jk=052a1d9ccd86f576

