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Industrial Property Associate (Buckhead) 

  
3344 Peachtree Rd NE Ste 1200, Atlanta, GA 30326 

Our people at JLL are shaping the future of real estate for a better world by 
combining world class services, advisory and technology for our clients. As a 
Property Associate at JLL, you will serve as the primary administrative point of 
contact for an Industrial portfolio. You will also provide accounting and financial 
support, maintain positive tenant relations and provide superior customer service. 
This entry-level position provides an outstanding opportunity to launch your 
career in commercial property management, where you'll work alongside 
experienced professionals who are committed to your growth and development. 

Responsibilities 
• Provide exceptional customer service to tenants by responding to inquiries, 

processing service requests, coordinating resolution of maintenance issues 
• Support property management team with administrative tasks including 

data entry, document preparation, and maintenance of property records 
and databases 

• Process Accounts Payable (AP) and Accounts Receivable (AR), certificates of 
insurance (COIs), code invoices and complete other financial tasks 

• Assist with vendor coordination and work order management to ensure 
timely completion of maintenance and repair activities 

• Help prepare monthly reports, financial summaries, and property 
performance updates for senior management and clients 
 

Qualifications: 
• Bachelor's degree in Business, Real Estate, Communications, or related field 
• 1-2 years of work experience in an office environment, preferably in 

commercial real estate or property management 
• 1-2 years of work experience in a customer service or customer-facing 

position 
• Strong written and verbal communication skills. 

 
Pay: $26.44 - $28.85 an hour - Full-time 

 
 

Apply Here 

https://www.indeed.com/viewjob?jk=22893fcda74d61a6&tk=1jt6urhfvg2aa801&from=serp%2CiaBackPress&vjs=3
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Receptionist/Administrative Assistant (Peachtree Corners) 

  
5425 Peachtree Pkwy, Suite 203,Peachtree Corners, GA 30092  

 
Responsibilities 

• Greet visitors warmly and professionally, providing exceptional customer 
service and ensuring a positive first impression 

• Manage multi-line phone systems, directing calls accurately and courteously 
using proper phone etiquette 

• Handle front desk responsibilities including answering inquiries, scheduling 
appointments, and maintaining visitor logs 

• Maintain organized filing systems, both electronic and physical, ensuring 
easy retrieval of documents 

• Support office management functions such as calendar management, 
appointment scheduling, and task prioritization 

• Provide clerical support including proofreading documents, word 
processing, and preparing correspondence 
 

Qualifications: 
• Proven experience in office management or administrative roles with strong 

organizational skills 
• Familiarity with multi-line phone systems and professional phone 

communication techniques 
• Bilingual abilities are highly desirable to support diverse client interactions 
• Strong typing skills with attention to detail for proofreading 
• Ability to handle front desk duties while maintaining under pressure 
• Exceptional customer service skills combined with friendly demeanor and 

positive attitude 

 
 

Pay: $23.15 - $27.88 an hour - Part-time, Full-time 

To apply for this position, please email your contact details, including your name and 
phone number, to email address - career@wealthroses.com 

 

 

Apply Here 

mailto:career@wealthroses.com
https://www.indeed.com/viewjob?cmp=Mata-Building-LLC&t=Receptionist%2Fadministrative+Assistant&jk=64e84e1cfd4c389d&xpse=SoDi67I3hsJiJ3S6Hx0LbzkdCdPP&xfps=50d63a87-c90b-4370-87b4-a5083f5f675d&xkcb=SoA067M3hsJjKwSlt50JbzkdCdPP&vjs=3
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On Site - Office Assistant (Buckhead) 

  
3445 Peachtree Road NE, Atlanta, GA 30326  

 
We’re a physician-led, patient-centric network committed to simplifying health 
care and bringing a more connected kind of care. The Office Assistant based in the 
Buckhead area of Atlanta, GA will provide front office support and management 
and will be directly responsible for providing a positive experience for our Atlanta 
office visitors and employees.  

Responsibilities 
• Serve as first point of contact for Atlanta office guests to ensure positive 

experience and visit 
• Handle administrative requests from market leaders 
• Maintain inventory of supplies, support materials, office supplies, food and 

beverages 
• Act as a liaison with facilities and assist in overseeing maintenance work 

orders and requests 
• Distribute mail to appropriate clinics or departments and handle postage 

and shipping needs 
• Arrange travel for leadership, including flights, hotels, and ground 

transportation 
 

Qualifications: 
• High School diploma or GED required 
• Bachelor’s Degree (BS or BA) or equivalent from a four-year college or 

technical school, or 1 - 2 years related experience / training, or equivalent 
combination of education and administrative support experience preferred. 

• Happy, welcoming, and can-do attitude with visitors and coworkers 
• Experience working in any high-volume/high-intensity service industry (e.g., 

hospitality, restaurant, hospital, medical office or retail) preferred 
• Proficiency with Word, Excel, PowerPoint, and Outlook 

 

Pay: $20 - $28 an hour - Full-time 

 

Apply Here 

https://www.indeed.com/viewjob?jk=ff9d9dc5297c885d&from=serp&vjs=3
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Office Administrator/Part Time Delivery Driver (Norcross) 

  
 6438 Dawson Boulevard, Norcross, GA 30093 

 

Family owned distribution company is searching for a Part-Time Office 
Administrator and Delivery Driver based in Norcross, GA. 

 

Responsibilities 
• This person must be organized, personable, and able to work independently 

with limited supervision.  
• Specifically, this person will maintain and organize files, be responsible for 

accounts receivable, manage inventory systems, and process invoices. 
• The position also requires making small deliveries to local customers. 
• You must be able to lift up to 36 lbs. 
• Excellent job and compensation for the right person. 
• Retirees welcome/ College students welcome 

 
 

Pay: $18 - $20 an hour - Part-time 

3-4 day work week, hours are 8:30-5 

Work Days: Tuesday, Thursday and Friday 

 

 

 

 

 

 

 

 
 
 
 

Apply Here  

https://www.indeed.com/viewjob?cmp=Vinifera-Imp&t=Delivery+Driver&jk=8726488543c7e79d&xpse=SoBl67I3hm1C2iy5Ah0LbzkdCdPP&xfps=5d34db81-18b3-455f-a791-2c4f118ec7c5&xkcb=SoD-67M3hm1Es3ARID0JbzkdCdPP&vjs=3
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Administrative Assistant (Peachtree Corners) 

   
2905 Amwiler Rd D, Atlanta, GA 30360 

 
We are seeking a dynamic and highly organized Administrative Assistant to join 
our team! 

Responsibilities 
• Manage multi-line phone systems with professionalism, demonstrating 

excellent phone etiquette and customer service skills 
• Perform data entry tasks accurately using productivity software such as 

Microsoft Office, Google Workspace, and specialized bookkeeping or 
accounting tools like QuickBooks 

• Organize and maintain filing systems—both digital and physical—to ensure 
easy access to important documents 

• Support office management activities including calendar management, 
appointment scheduling, and coordinating meetings 

• Assist with clerical tasks such as proofreading documents, preparing 
correspondence, and managing incoming/outgoing mail 

Qualifications: 
• Previous office experience or administrative support roles demonstrating 

strong organizational skills and multitasking abilities 
• Proficiency in computer literacy with expertise in Microsoft Office Suite 

(Word, Excel, PowerPoint), Google Workspace, and data entry software 
• Experience with bookkeeping or financial record-keeping using QuickBooks 

or similar tools is preferred 

Pay: From $17 an hour - Full-time 

Apply Here 

 

Bookkeeper/Administrative Assistant: Another job posting by the same agency. 
Pay: From $21 an hour - Full-time 

Apply Here 

https://www.indeed.com/viewjob?cmp=Global-Direct-Suppliers&t=Administrative+Assistant&jk=db3a3d964ff2cc6f&xpse=SoBW67I3hrU4jByEHR0LbzkdCdPP&xfps=6100e7d2-14ed-46bb-9e6d-763eee3e1f57&xkcb=SoDx67M3hkjaYAXqdp0FbzkdCdPP&vjs=3
https://www.indeed.com/viewjob?cmp=Global-Direct-Suppliers&t=Administrative+Assistant&jk=9840a757ca8e8eb4&xpse=SoC367I3hm1NeCySsp0LbzkdCdPP&xfps=804dc0c9-e533-480f-a4e9-f91733d363dd&xkcb=SoBk67M3hm1PfgSlt50ObzkdCdPP&vjs=3
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Production Coordinator - Builder Division (Peachtree Corners) 

   
3110 Crossing Park NW, Norcross, GA 30071  

 
We are looking for a detail oriented Production Coordinator to join our team. The 
Production Coordinator is responsible for creating jobs and PO’s for flooring 
material for their assigned builder accounts.  
 
Responsibilities 

• Review all new PO’s and selections from builder to ensure complete and 
accurate 

• Communicate and follow-up with builder on any discrepancies 
• Create all jobs in the system with detailed installation notes for the installers 
• Create PO’s with accurate SKU’s and need by date to ensure material arrives 

on time for install 
• Review all jobs to ensure accurate details and margins 
• Create and maintain ordering templates for all assigned accounts 
• Assist teammates as needed 

 
Qualifications: 

• Experience in construction or a desire to learn the business 
• Ability to read and interpret house plans, selections, and specifications 
• RFMS MEASURE HIGHLY DESIRED 
• Must be highly organized and detail oriented 
• Ability to multi-task in a fast paced environment 
• Excellent Excel and mathematical skills 
• Must be a team player and have a positive attitude 

 
Pay: $50,000 - $60,000 a year - Full-time 
 
 
 
 
 

Apply Here  

https://www.indeed.com/viewjob?cmp=Elite-Flooring&t=Production+Coordinator&jk=7b132aa8b094aa3a&xpse=SoAB67I3hm1Mq8yw5R0LbzkdCdPP&xfps=4f10b862-1797-40ee-a3a5-ac36b027d3e6&xkcb=SoD567M3hm1PfgSlt50NbzkdCdPP&vjs=3
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Assistant II, Laboratory (Alpharetta) 

   
Alpharetta, GA 

Responsibilities 
• Serves as the onsite laboratory liaison for the facility: working lab 

independently. Record temperatures, troubleshooting when out of range, 
recording action. Equipment maintenance. Assists with training new lab 
employees and nursing staff. 

• Collect laboratory specimens 
• Deliver great customer service: Show care and respect for members at all 

times, resolving issues or finding someone who can.  
• Greet members promptly using good customer service skills (make eye 

contact, smile). Exhibit competency in Cerner, the laboratory information 
system. Exhibit competency in HealthConnect/EPIC. 

• Process specimens: Process STATS, coagulation, and other time sensitive 
specimens immediately. 

Qualifications: 
• Minimum two (2) years of experience as a Laboratory Assistant. 
• High School Diploma or General Education Development (GED) required. 
• Basic Life Support required at hire 
• Must demonstrate good customer service skills. 
• Must be able to work independently. 
• Must have a history of punctuality. 
• Must have a history of good attendance. 
Preferred Qualifications: 
• Minimum one (1) year of customer service experience. 
• Completion of a phlebotomy training program. 

 
Pay: $22.65 - $29.26 an hour - Part-time 
Scheduled Weekly Hours: 20 
Workdays: Mon, Tue, Wed, Thu, Fri 
Working Hours Start: 02:00 PM      Working Hours End: 06:00 PM 
 
 
 
 

Apply Here  

https://www.kaiserpermanentejobs.org/job/-/-/641/97580235408
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Behavior Technician - Entry Level, Company Paid RBT 
Certification (Norcross) 

   
3070 Business Park Drive, Norcross, GA 30071 

The BY YOUR SIDE Behavior Technician directs ABA Therapy to children ages 2-21 
years old in the center and in-home environments.  

Responsibilities 
• Provide direct 1:1 or small group therapy to children and young adults with 

autism consistent with the treatment plan under the direction of the Clinical 
Supervisor. 

• Maintain targeted caseload hours of therapy per week. 
• Maintain confidentiality according to HIPAA guidelines. 
• Implement treatment plans across multiple domains, including 

communication, social behavior, learner readiness skills, self-care, 
replacement behavior and behavior reduction as instructed by the Clinical 
Supervisor. 

• Passionately motivates clients by adapting activities to their preferences. 
• Calmly respond intentionally and in alignment with the client Behavior 

Intervention Plan to challenging behavior. 
 

Qualifications: 
• High School Diploma or GED Equivalent. 
• Bachelor's degree and/or enrolled in psychology, communication disorders, 

education or related field preferred. 
• High interest and willingness to learn about, understand and work with 

children diagnosed with Autism Spectrum Disorder. 
• Proficiency in applications, games and web-based technology via an iPad 

and Microsoft Office Products, Word, Excel and Outlook. 

Pay: From $22 an hour - Part-time, Full-time 

 

 

Apply Here 

https://www.indeed.com/viewjob?jk=82687cf2b4d32fe5&from=serp&vjs=3
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Dental Receptionist (Roswell) 

   
1174 Grimes Bridge Road, Roswell, GA 30075 

 
Join our endodontic practice in the metro Atlanta area. We offer top pay with no 
nights, weekends, or holidays. 
 

What we need: 
Strong organizational skills (bilingual is a plus) 
No dental experience required—we provide full training 

 
Responsibilities: 

Scheduling, insurance verification, claim submission, treatment 
planning, and tracking statistics. 

 
Hiring Event: 

July 15th at 6:00 PM 
1690 Stone Village Lane, Suite 421, Kennesaw, GA 30152 
This is our dental assisting school as it allows for more space. 

 
**WE ARE HIRING FOR MULTIPLE POSITIONS AT DIFFERENT LOCATIONS** 

Text our COO, Madison Spencer, at 404-263-7206 with your full name to 
confirm attendance. Only confirmed applicants may attend. Please bring a 
printed resume. 
 

Pay: $20 - $22 an hour - Full-time 

 

 

 

 

 

 

 

Apply Here 

https://www.indeed.com/viewjob?cmp=ENDODONTICS-ASSOCIATES&t=Dental+Receptionist&jk=15a2318bc4848c9f&xpse=SoA867I3hsJqmXSPgJ0LbzkdCdPP&xfps=9be5eed0-5d08-48b8-b812-5ba41a3f6f41&xkcb=SoAP67M3hsJQ0MyepJ0ObzkdCdPP&vjs=3
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Medical Assistant/Front Desk (Brookhaven) 

   
1936 N Druid Hills Rd NE suite a, Brookhaven, GA 30319 

Responsibilities 
• Greet patients and visitors warmly, ensuring a welcoming atmosphere. 
• Manage patient intake processes, including gathering medical history and 

vital signs. 
• Utilize EHR systems to maintain accurate patient records and 

documentation. 
• Assist with scheduling appointments and coordinating follow-up visits. 
• Provide information about services offered, including dermatology, urgent 

care, and outpatient procedures. 
• Support clinical staff by facilitating communication between patients and 

healthcare providers. 
 

Qualifications: 
• Previous experience in a medical or clinical setting is preferred; familiarity 

with hospital medicine or urgent care is a plus. 
• Knowledge of medical terminology, anatomy, physiology, and ICD coding is 

essential. 
• Experience with EHR systems to manage patient data effectively. 
• Basic life support certification is required; additional certifications in 

geriatrics or emergency medicine are advantageous. 
• Strong interpersonal skills with a focus on patient service and care. 
• Familiarity with various medical specialties such as internal medicine, 

medical-surgical, PICU, OR experience, and level I or II trauma center 
operations will be beneficial. 

Pay: $20 an hour - Part-time 

 

 

 

 

 

 

Apply Here 

https://www.indeed.com/viewjob?cmp=Mend-Primary-Care&t=Front+Desk+Agent&jk=87165297ceb15a75&xpse=SoAh67I3hsJS93ySsp0LbzkdCdPP&xfps=fb067fb6-e17e-4514-930f-9384c0d0454c&xkcb=SoBF67M3hsJXj7gRID0AbzkdCdPP&vjs=3
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Medical Assistant (Alpharetta) 

   
3180 North Point Parkway, Alpharetta, GA 30005 

Primary care office in Alpharetta, GA is seeking a dedicated and compassionate 
Medical Assistant to join our healthcare team who brings kindness, organization, 
and excellence to every patient interaction. 

Responsibilities 
• Patient Intake & Vitals: Greet patients, guide them to exam rooms, and 

record vital signs (blood pressure, temperature, weight). 
• Medical Histories: Obtain and document patient medical histories and chief 

complaints in electronic health records (EHR). 
• Assisting Physicians: Help doctors during examinations and minor 

procedures by handing them instruments, positioning patients, and 
ensuring a sterile field. 

• Specimen Handling: Collect and prepare laboratory specimens, such as 
Strep/Flu and Covid swabs or urine samples, and log them for testing. 

• Vaccine Administration: Administer medications and injections as directed 
by a physician. 

• Wound Care: Perform basic wound care, such as cleaning wounds, 
changing the bandage. 
 

Qualifications: 
• Proficiency with electronic health record, experienced with EPIC is a plus 
• (EHR) systems is a MUST 
• Strong interpersonal skills to effectively communicate with providers, 

patients and staff. 
• Previous work experience in a medical practice is a MUST 
• Ability to maintain patient confidentiality and follow HIPAA/OSHA guidelines. 
• A commitment to providing high-quality care to all patients, including 

geriatrics. 

Pay: $18.50 - $19.00 an hour - Full-time 

 

 

Apply Here 

https://www.indeed.com/viewjob?cmp=Comprehensive-Internal-Medicine&t=Medical+Assistant&jk=ff54b06dc255cbc3&xpse=SoCE67I3hrnD7VSwIx0LbzkdCdPP&xfps=e08d8a56-eb30-4fa0-b8cd-d8988fcf8317&xkcb=SoCS67M3hkikQ7RUJh0DbzkdCdPP&vjs=3


12                                                                            Source: Indeed                                                    12-July-26                        

Chiropractic Assistant/Receptionist (Roswell) 

   
 403 Macy Drive, Roswell, GA 30076 

We're hiring! Urgently looking for someone who can start part-time and grow to 
handle more hours. 
We're beginning our search for an Office Administrator / Chiropractic Assistant to 
join our rapidly growing practice! 
 
We're looking for someone who is: Punctual, present, and reliable 
Someone who takes ownership of their responsibilities and follows through to 
ensure tasks are completed correctly. Attention to detail is critical. 
Comfortable asking questions when clarification is needed Receptive to 
feedback and eager to learn and grow 
Thrives in a fast-paced, high pressure environment where expectations are 
high. The clinic's success depends on us as a team and we have a responsibility to 
the public as a healthcare clinic. 
Welcoming, personable, and able to make people feel comfortable Enthusiastic 
and excited to be part of a growing practice 
Looking for more than “just a job” and excited to contribute to a mission 
centered around helping people 
I’m willing to train the right person who has a great attitude, strong work ethic, 
and genuine desire to learn. 
 
Qualifications: 

• Strong computer, typing, and software skills are important.  
• Familiarity with Microsoft Office, Google Workspace, Canva, CapCut, and 

similar platforms is a plus. 
• Medical billing, healthcare, customer service, or office administration 

experience is a plus, but not required.  
 

Pay: $18 - $22 an hour - Part-time; Paid time off 

Schedule: Start with 10-15 hours per week. Position will grow to 25-30 hours per week by 
September. 

Apply Here 

https://www.indeed.com/viewjob?cmp=Georgia-Neck-and-Spine-Center-LLC&t=Chiropractic+Assistant&jk=d12d97fdfe22b9ca&xpse=SoBi67I3hsJUjCgQU70LbzkdCdPP&xfps=a8f73b28-d311-4057-97ff-4481e7f2090f&xkcb=SoDY67M3hsJXj7gRID0DbzkdCdPP&vjs=3
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Communications Coordinator (Chamblee) 

   
 3731 Chamblee Dunwoody Road, Atlanta, GA 30341 

At Simon Says Smile Orthodontics, we believe every smile begins long before 
treatment starts. It begins with the very first phone call, the first text message, and 
the first warm welcome when a family walks through our doors. 
We are looking for an energetic, compassionate, and highly organized 
Communications Coordinator to become the heart of our practice. This person will 
serve as the first impression of Simon Says Smile Orthodontics and play an 
essential role in creating an exceptional patient experience from start to finish. 

Responsibilities 
• Welcome every patient and family with warmth, professionalism, and 

enthusiasm. 
• Answer incoming phone calls with confidence and exceptional customer 

service. 
• Communicate with patients through phone calls, text messages, email, and 

in-person conversations in both English and Spanish. 
• Schedule appointments efficiently while maintaining an organized clinical 

schedule. 
• Verify insurance benefits and assist with claim submission. 
• Manage patient accounts, payments, and financial communication. 
 

Qualifications: 
• Is fluent in both English and Spanish (speaking, reading, and writing). 
• Has a naturally bubbly, friendly, and outgoing personality. 
• Loves working with children, teens, and families. 
• Communicates clearly, confidently, and professionally in person, over the 

phone, and in writing. 
• Takes pride in creating memorable patient experiences. 

 

Pay: $18 - $20 an hour - Full-time 

 

 

Apply Here 

https://www.indeed.com/viewjob?cmp=Simon-Says-Smile-Orthodontics&t=Communications+Coordinator&jk=9ba961ccdebb7cf1&xpse=SoA667I3hm1tSwgQLz0LbzkdCdPP&xfps=2493430e-f88e-4c31-bde0-2f04bd4746ef&xkcb=SoAV67M3hm1u5uS4xx0KbzkdCdPP&vjs=3
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Optical Sales Associate (Peachtree Corners) 

   
 5270 Peachtree Pkwy NW #109a, Peachtree Corners, GA 30092 

At Ferdon Family Eye Care, we strive to provide our patients with an excellent 
experience.  

Our relaxed and patient focused optometric practice in Peachtree Corners is 
seeking a candidate to join our staff to provide high quality care to our patients.  

 

Responsibilities 
Responsibilities include answering phones with warm and friendly customer 
service, scheduling appointments, patient check-in and check-out, preparing 
patients for their visit, frame styling and frame adjustments and repairs. 
 

 
Qualifications: 

• No experience is required. All responsibilities can be learned on the job. 
Salary will depend on previous experience. 

 

Pay: $18 - $20 an hour - Full-time 

 

 

 

 

 

 

 

 

 

Apply Here 

https://www.indeed.com/viewjob?cmp=Ferdon-Family-Eye-Care&t=Sales+Associate&jk=86a64d3bc029695c&xpse=SoCT67I3hm0b7kSwpx0LbzkdCdPP&xfps=130e8e38-992c-42b9-a42d-f35787b13234&xkcb=SoAS67M3hm0fBkSbch0PbzkdCdPP&vjs=3
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Personal Injury Case Manager (Sandy Springs) 

  
5901 Peachtree Dunwoody Road, Atlanta, GA 30328 

 
The CP Law Group, we are dedicated to helping clients navigate the complexities of 
personal injury claims. We are a growing firm seeking an experienced and detail-
oriented Case Manager to join our personal injury team. 

Responsibilities 
• Support firm attorneys and staff with various duties for Personal Injury 

cases to facilitate and expedite service to firm clients. 
• Obtain pertinent information from clients, including treatment status, 

doctor appointment information, changes in medical care and/or work 
status, documents and records information, etc. 

• Communicate with insurance companies to secure policy information, 
acceptance of liability, and the like. 

• Open and maintain client files. 
• Obtain medical bills and records from healthcare providers. 

 
Qualifications: 

• Experience in Personal injury law required. Minimum of 2 years experience 
preferred. 

• Auto insurance claims and medical records expertise required. 
• Must be able to multi-task and handle tasks quickly and tactfully with all 

levels of Firm personnel and the public. 
• Data entry proficiency and computer skills – Word, Excel, etc. 
• Ability to keep case notes current and documented appropriately. 
• Bilingual (English/Spanish) a plus. 

 
Pay: From $50,000 a year - Full-time 

Apply Here  

 

Records Clerk: Another job posting by the same agency. 
Pay: $35,000 - $40,000 a year - Full-time 

Apply Here  

https://www.indeed.com/viewjob?cmp=The-CP-Law-Group%2C-LLC&t=Case+Manager&jk=805542d46c537411&xpse=SoCP67I3hm29dSSSsp0LbzkdCdPP&xfps=73148c06-3209-42b2-8bfe-70f931c097a0&xkcb=SoAy67M3hm2Qw6y45J0BbzkdCdPP&vjs=3
https://www.indeed.com/viewjob?cmp=The-CP-Law-Group%2C-LLC&t=Records+Clerk&jk=363b19a948500d37&xpse=SoD467I3hm28pTy5G50LbzkdCdPP&xfps=754ffee4-60dd-4255-9180-11a1c5246a30&xkcb=SoCG67M3hm2Qw6y45J0AbzkdCdPP&vjs=3
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Client Services Coordinator (Dunwoody) 

 
2 Ravinia Drive, Atlanta, GA 30346 

 

Responsibilities 
Seeking a professional Client Services Coordinator with legal experience to support 
a small but growing legal team in the practice areas of estate planning, probate 
and business representation.  

• Manages the main phone line, directing calls as necessary 
• Welcomes guests and maintain the lobby and conference room areas 
• Schedules client appointments following the legal team's guidance 
• Drafts routine correspondence, forms, under the supervision of attorneys 

and paralegals 
• Drafts a broad range of documents such as client engagement letters, 

deeds, limited liability company (LLC) formation documents, probate court 
petitions, powers of attorney and health care directives 

• Proofreads completed documents thoroughly to check for errors in 
grammar, spelling, punctuation and formatting 
 

Qualifications: 
• High School diploma or GED equivalent required 
• An undergraduate degree in related field of study, or paralegal certificate is 

preferred 
• Minimum of 2-year equivalent work experience, preferably in a legal office 

or customer service business 
• Extreme attention to detail and organization; able to focus on multiple tasks 

simultaneously 
• Ability to handle multiple projects, prioritize effectively and be flexible 
• Proficient with Microsoft Office Suite, Adobe and Google Calendar 
• Experience with Practice Panther, or similar client management system, is a 

plus 
 

Pay: $18.00 - $30.50 an hour - Full-time 

 
 
 

Apply Here 

https://www.indeed.com/viewjob?cmp=Mangieri-Law-Group&t=Client+Services+Coordinator&jk=7f2c3372214171ef&xpse=SoB867I3hryjdMSEoJ0LbzkdCdPP&xfps=84f5bafa-0a33-4538-bac4-c3bc8cc52489&xkcb=SoDP67M3hfLVUUyQTR0DbzkdCdPP&vjs=3
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Legal Coordinator (Buckhead) 

  
Recruiter: Maven HR Advisory Group 

Work location: 3355 Lenox Rd NE #750, Atlanta, GA 30326 

Edwards Law is a boutique Atlanta law firm specializing in residential real estate 
closings, with additional practice areas in estate planning and probate 
administration. We're hiring a Legal Coordinator to support all three — with real 
estate closings as the primary focus. This is a precision role: errors in settlement 
statements, probate filings, and estate planning documents carry real financial and 
legal consequences. 

Responsibilities 
Real Estate Closing Responsibilities 
• Coordinate pre-closing tasks: title, payoffs, HOA letters, communication 
• Prepare preliminary settlement statements for attorney review 
• Maintain Qualia task lists and file organization across all active closings 
Estate Planning & Probate Responsibilities 
• Coordinate client intake: questionnaires, document collection, follow-up 
• Prepare document signing packages; coordinate execution meetings 
• Track probate court deadlines and coordinate filings and correspondence 

 
Qualifications: 

• Exceptional attention to detail — the core competency for this role 
• Ability to manage multiple open files across different workflows  
• Bachelor's degree preferred; equivalent experience in legal, real estate, title, 

estate planning, or financial services considered in lieu of degree 
Preferred (not required) 
• Prior experience in real estate closings, title, estate planning, probate, or 

legal office support 
• Experience with Qualia, DocuSign, or Google Workspace 
• Georgia notary commission 

Pay: $18 - $22 an hour - Full-time; Hybrid. In-office required on days with scheduled 
closings. During training, in-office presence is required 2–3 days per week. 

 

Apply Here 

https://www.indeed.com/viewjob?cmp=Maven-HR-Advisory-Group&t=Legal+Manager&jk=91b7e824532a4d4e&xpse=SoBn67I3hryi6NS5G50LbzkdCdPP&xfps=2d6cbf37-e46b-4e60-bcda-cff281cdd9e1&xkcb=SoAo67M3hkiPhuRM4x0KbzkdCdPP&vjs=3
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Estimator (Norcross) 

  
6135 Northbelt Drive, Norcross, GA 30071 

 
Georgia Air Associates, Inc. is a leading manufacturer’s representative for 
commercial HVAC products, partnering with top industry brands to provide reliable 
heating, ventilation, and air conditioning solutions. We have an opening for an 
estimator to provide support and estimates for projects quoted by the sales team. 
The day-to-day initiative would be assisting the sales team with providing quotes 
for commercial HVAC products. Hands on training provided.  

Responsibilities  
• Review construction plans and specifications to obtain job specific scope 
• Compile a take-off list of material to be estimated 
• Provide an estimate of pricing for the equipment needed from our 

manufacturers 
• Perform selections and obtain pricing using manufacturer software 

selection tools 
• Obtain external vendor pricing via email communication for manufacturers 

that do not provide software selection/pricing tools 
• Work together with a Georgia Air Associates outside sales representative to 

facilitate an accurate and timely quotation in a deadline driven industry to 
ensure repeat business 

• Distribute quotation to mechanical contractors 
  

Qualifications: 
• Bachelor’s Degree (preferred) 
• Construction estimating or field experience (preferred) 
• Experienced with Microsoft Office and Adobe 
• Time management & organizational skills 
• Windows-based computer knowledge 
• Proficient math, written and verbal skills 

 
Pay: $50,000 - $75,000 a year - Full-time 
 

Apply Here 

https://aircontrolconcepts.applytojob.com/apply/MQQ1Oz0xhq/Estimator?source=INDE&~
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Spa Manager (Johns Creek) 

   
3005 Old Alabama Road, Johns Creek, GA 30022  

 
Spavia is hiring a full-time Designated Manager! 

$40k-$50k annual in addition to bonus pay, which varies by location, schedule, and 
results; transparent ranges provided at interview. 

 
✔ Performance bonuses tied to membership, retail, gift cards, utilization, 
reviews/NPS 
✔ Additional earning opportunities through team performance, membership 
growth, retail success, and leadership bonuses. 
✔ If you’re passionate about leading teams, delivering five-star guest experiences, 
and elevating service standards in a calm, luxury spa environment—this leadership 
role is for you. 
✔ Enjoy the balance of working in the wellness industry with a consistent, reliable 
schedule, allowing you to sup 
 
Schedule & Benefits 

• Full-time 
• Evenings/weekends/holidays as needed 
• Keyholder with opening/closing responsibilities 
• 30 hours in front of the house with a consistent weekly schedule 

Benefits may include: 
• Paid in-house training 
• Family + Friends treatment discounts 

 
Why You Will Love Spavia 

• Luxury spa feel: Retreat areas, robes, showers, top-tier products 
• Guests come back: Membership model means regular guest 

 

Pay: $40,000 - $50,000 a year - Full-time 

 

 

Apply Here 

https://www.indeed.com/viewjob?jk=3c4fdd4431d8849e&tk=1jt240nthgku9803&from=serp&vjs=3
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Social Media & Content Coordinator (Norcross) 

  
 5964 Peachtree Corners E, Norcross, GA 30071 

 
At VERDI Motors, we're building more than electric golf carts, we're building a 
brand that brings people together. As we continue to grow across the country, 
we're looking for someone who shares our passion for creativity and storytelling  

Responsibilities 
• Plan, create, and publish engaging content across Instagram, Facebook, 

TikTok, YouTube, and other social media platforms. 
• Capture high-quality photography and videography of VERDI golf carts, 

warehouse operations, dealerships, customer deliveries, company events. 
• Manage and grow VERDI's social media presence through engagement. 
• Monitor comments, messages, and reviews while responding in a friendly 

and professional manner. 
• Assist with product launches, promotions, events, trade shows, and 

dealership visits. 
 

Qualifications: 
• Has a genuine passion for social media and content creation. 
• Has strong photography and videography skills with an eye for composition, 

lighting, and storytelling. 
• Has experience creating content for Instagram, Facebook, TikTok, YouTube, 

or similar platforms. 
• Is proficient with video editing software such as CapCut, Adobe Premiere 

Pro, DaVinci Resolve, Final Cut Pro, or similar. 
• Is comfortable using Canva, Photoshop, Lightroom, Adobe Express, or 

similar creative tools. 
• Professional experience is preferred, but a strong portfolio and 

demonstrated content creation skills are more important than years of 
experience. 

• Experience in the automotive, powersports, golf cart, or outdoor recreation 
industries is a plus, but not required. 
 

Pay: $ $19 - $23 an hour - Full-time 

Apply Here 

https://www.indeed.com/viewjob?cmp=VERDI-Motors-Inc.&t=Social+Media+Coordinator&jk=81ec788c883d80bc&xpse=SoDO67I3hsKEOtSA1h0LbzkdCdPP&xfps=fdc7d618-965a-4c97-a173-b48b3012fa55&xkcb=SoBr67M3hsKGEDyQ8Z0MbzkdCdPP&vjs=3
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HR Compliance Specialist (Sandy Springs) 

  
 270 Carpenter Drive, Atlanta, GA 30328 

 
Family Ties, Inc., provides intensive, home-based assessment, counseling and 
community integration services for families and children. Our mission is to assist 
families in the skill and resource development necessary to safely maintain 
children in their home.  

Responsibilities 
• Analyze HR/Talent Acquisition data, identify trends, and report insights 

through Excel visuals and PowerPoint presentations 
• Onboard and credential clinical new hires, ensuring each meets all federal, 

state and regulatory requirements 
• Track submission of all required documentation and training for new hires 
• Follow-up with new and existing colleagues to collect outstanding 

documentation, training renewal certificates, etc. 
• Regularly check status of colleagues’ certifications and ensure timely 

updating as appropriate 
• Register new hires for background checks, 30+ online training courses, and 

multiple system accounts 
• Help coordinate Orientation program bi-monthly, CPR/CPI classes monthly 
 

Qualifications: 
• Bachelor's degree in Human Resources field (preferred) 
• Two years of prior HR/on boarding/ compliance experience in a fast-paced, 

behavioral health environment 
• Skilled in MS Word, Excel & PowerPoint; EHR systems 
• Team player with positive outlook. 

 
Pay: $38,000 - $40,000 a year - Full-time 

 

 

Apply Here 

https://www.indeed.com/viewjob?jk=e0fa862c6fc02deb&tk=1jt6ue6png2tl802&from=serp&vjs=3
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Food service and Hospitality hiring (1) 
 

Experienced FOH Team Members (Sales Focus) (Alpharetta) 
$20 - $40 an hour - Part-time, Full-time 

One Day in Paris Group | 35 Milton Avenue, Alpharetta, GA 30009 

  Apply Here 

 

Cook (Dunwoody) 
Up to $20 an hour - Part-time, Full-time 

First Watch Restaurants, Inc | 4718 Ashford Dunwoody Road, Atlanta, GA 30338 

 Apply Here 

 

Line Cook (Roswell) 
$19 - $23 an hour - Part-time, Full-time 

Lola's Burger and Tequila Bar | 944 Canton Street, Roswell, GA 30075 

 Apply Here 

 

LITTLE REY COOK  (Northcreek)    | LITTLE REY SERVICE TEAM (Northcreek) 
$18 an hour - Part-time      |                        $18 an hour - Part-time 

Apply Here                     |                                     Apply Here 
Rocket Farm Restaurants LLC | Atlanta, GA 30327 

 

Store Manager (Alpharetta) 
$3,000 - $4,500 a month - Full-time 

T-Swirl Crepe | 4150 Old Milton Parkway, Alpharetta, GA 30005 

 Apply Here 

 

Line Cook (Peachtree Corners)    | Dishwasher (Peachtree Corners) 
        $17 - $20 an hour - Part-time              |                        $15 - $17 an hour - Full-time 

                 Apply Here                     |                                     Apply Here 
Marlow's Tavern | 5210 Town Center Boulevard, Peachtree Corners, GA 30092 

 

 

https://www.indeed.com/viewjob?cmp=One-Day-in-Paris-Group&t=Front+of+House+Team+Member&jk=a0e3fd1a7d1772d0&xpse=SoA-67I3hm2ZxDSN6x0LbzkdCdPP&xfps=407c12c7-bbdb-4432-b791-144fb90ca5be&xkcb=SoCQ67M3hm2DdMgRID0AbzkdCdPP&vjs=3
https://www.indeed.com/viewjob?cmp=One-Day-in-Paris-Group&t=Front+of+House+Team+Member&jk=a0e3fd1a7d1772d0&xpse=SoA-67I3hm2ZxDSN6x0LbzkdCdPP&xfps=407c12c7-bbdb-4432-b791-144fb90ca5be&xkcb=SoCQ67M3hm2DdMgRID0AbzkdCdPP&vjs=3
https://www.indeed.com/viewjob?cmp=One-Day-in-Paris-Group&t=Front+of+House+Team+Member&jk=a0e3fd1a7d1772d0&xpse=SoA-67I3hm2ZxDSN6x0LbzkdCdPP&xfps=407c12c7-bbdb-4432-b791-144fb90ca5be&xkcb=SoCQ67M3hm2DdMgRID0AbzkdCdPP&vjs=3
https://www.indeed.com/viewjob?jk=88c2a981f1c4a621&from=serp&vjs=3
https://www.indeed.com/viewjob?jk=88c2a981f1c4a621&from=serp&vjs=3
https://www.indeed.com/viewjob?jk=88c2a981f1c4a621&from=serp&vjs=3
https://www.indeed.com/viewjob?cmp=Clean-Plate-Restaurant&t=Line+Cook&jk=95fba3b14f68b7c0&xpse=SoC967I3hsZfguSPgJ0LbzkdCdPP&xfps=6394d75b-bae4-42e7-b24f-28a788a3f956&xkcb=SoB-67M3hkv0wvXqdp0ObzkdCdPP&vjs=3
https://www.indeed.com/viewjob?cmp=Clean-Plate-Restaurant&t=Line+Cook&jk=95fba3b14f68b7c0&xpse=SoC967I3hsZfguSPgJ0LbzkdCdPP&xfps=6394d75b-bae4-42e7-b24f-28a788a3f956&xkcb=SoB-67M3hkv0wvXqdp0ObzkdCdPP&vjs=3
https://www.indeed.com/viewjob?cmp=Clean-Plate-Restaurant&t=Line+Cook&jk=95fba3b14f68b7c0&xpse=SoC967I3hsZfguSPgJ0LbzkdCdPP&xfps=6394d75b-bae4-42e7-b24f-28a788a3f956&xkcb=SoB-67M3hkv0wvXqdp0ObzkdCdPP&vjs=3
https://recruiting.ultipro.com/ROC1012RFRL/JobBoard/99acbab8-0600-40aa-aa13-a440f984eba3/OpportunityDetail?opportunityId=92f443db-e46b-4ea1-92aa-12003a205c2f&postingId=135236ca-057a-4b41-a38a-fb621ca54188
https://recruiting.ultipro.com/ROC1012RFRL/JobBoard/99acbab8-0600-40aa-aa13-a440f984eba3/OpportunityDetail?opportunityId=96b02822-2d32-4af9-a922-d29a305d6fb6&postingId=d7d870ee-0cea-4863-be1f-06596206475b
https://www.indeed.com/viewjob?cmp=T--Swirl-Crepe&t=Store+Manager&jk=cbbb378c37b2732a&xpse=SoDC67I3hm15SnSEsx0LbzkdCdPP&xfps=074f0a13-7e82-4977-9432-6adfe26cad17&xkcb=SoCe67M3hm1h7dy4xx0FbzkdCdPP&vjs=3
https://www.indeed.com/viewjob?cmp=T--Swirl-Crepe&t=Store+Manager&jk=cbbb378c37b2732a&xpse=SoDC67I3hm15SnSEsx0LbzkdCdPP&xfps=074f0a13-7e82-4977-9432-6adfe26cad17&xkcb=SoCe67M3hm1h7dy4xx0FbzkdCdPP&vjs=3
https://www.indeed.com/viewjob?cmp=T--Swirl-Crepe&t=Store+Manager&jk=cbbb378c37b2732a&xpse=SoDC67I3hm15SnSEsx0LbzkdCdPP&xfps=074f0a13-7e82-4977-9432-6adfe26cad17&xkcb=SoCe67M3hm1h7dy4xx0FbzkdCdPP&vjs=3
https://www.indeed.com/viewjob?jk=df5dc00f145a5e08&tk=1jt6urhfvg2aa801&from=serp&vjs=3
https://www.indeed.com/viewjob?jk=20d17ebc7fd9d133&tk=1jt6urhfvg2aa801&from=serp&vjs=3
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Food service and Hospitality hiring (2) 
 

SUPERICA COOK – UP TO $24/hr. (Buckhead / Sandy Springs) 
$16 - $24 an hour - Part-time 

Rocket Farm Restaurants LLC | 3850 Roswell Road, Atlanta, GA 30342, USA 

  Apply Here 

 

                      Cook (Roswell)               | Assistant Manager – Restaurant (Roswell) 
$15 - $20 an hour - Part-time, Full-time  |                   $15 - $20 an hour - Part-time, Full-time 

                           Apply Here |                                        Apply Here 
IHOP Roswell | 10686 Alpharetta Hwy, Roswell, GA 30076 

 

CAFE COMMA (coffee) (Sandy Springs) 
$15 - $19 an hour - Part-time, Full-time 

Café Comma | 6125 Roswell Road, Sandy Springs, GA 30328 

 Apply Here 

 

Restaurant Server (Sandy Springs) 
$15 - $17 an hour - Part-time, Full-time 

Dunwoody Country Club  | 1600 Dunwoody Club Dr, Atlanta, GA 30350 

 Apply Here 

 

Front Desk Agent (Buckhead) 
From $15 an hour - Full-time 

Hampton Inn Atlanta - Buckhead | 3398 Piedmont Road NE, Atlanta, GA 30305 

 Apply Here 

 

Housekeeping Worker (Norcross) 
$15 an hour - Part-time, Full-time 

Crowne Plaza Atlanta NE - Norcross | 6050 Peachtree Industrial Blvd, Norcross, GA 30071 

 Apply Here 
 

 

https://recruiting.ultipro.com/ROC1012RFRL/JobBoard/272b4c1a-fab6-40c1-a319-8debb2bb3dc4/OpportunityDetail?opportunityId=32767019-a0b0-406f-b443-01950ab71c44&postingId=1e1befad-24f4-4398-9865-a4d0647b3d1b
https://recruiting.ultipro.com/ROC1012RFRL/JobBoard/272b4c1a-fab6-40c1-a319-8debb2bb3dc4/OpportunityDetail?opportunityId=32767019-a0b0-406f-b443-01950ab71c44&postingId=1e1befad-24f4-4398-9865-a4d0647b3d1b
https://recruiting.ultipro.com/ROC1012RFRL/JobBoard/272b4c1a-fab6-40c1-a319-8debb2bb3dc4/OpportunityDetail?opportunityId=32767019-a0b0-406f-b443-01950ab71c44&postingId=1e1befad-24f4-4398-9865-a4d0647b3d1b
https://www.indeed.com/viewjob?cmp=IHOP-Roswell&t=Cook&jk=c3397b52e4c5e2ba&xpse=SoDh67I3hscBKTSwIx0LbzkdCdPP&xfps=7e674ff3-788e-475c-baa9-4f261e8cfd36&xkcb=SoB167M3hfO1pESQ6Z0MbzkdCdPP&vjs=3
https://www.indeed.com/viewjob?cmp=IHOP-Roswell&t=Assistant+Restaurant+Manager&jk=9704f850b32cfa7e&xpse=SoCi67I3hscApjyEoJ0LbzkdCdPP&xfps=d4fe7fd0-1212-48cf-926c-b37d08a59d5d&xkcb=SoBW67M3hehyBVyN150JbzkdCdPP&vjs=3
https://www.indeed.com/viewjob?cmp=cafe-comma&t=Cafe+Comma+%28coffee%29&jk=0aca0bbffe46a65e&xpse=SoD767I3hsceAhAW1z0LbzkdCdPP&xfps=10ab68bd-c10d-4208-be64-5d43219f4d1e&xkcb=SoD-67M3hfOHh7y6kR0BbzkdCdPP&vjs=3
https://www.indeed.com/viewjob?cmp=cafe-comma&t=Cafe+Comma+%28coffee%29&jk=0aca0bbffe46a65e&xpse=SoD767I3hsceAhAW1z0LbzkdCdPP&xfps=10ab68bd-c10d-4208-be64-5d43219f4d1e&xkcb=SoD-67M3hfOHh7y6kR0BbzkdCdPP&vjs=3
https://www.indeed.com/viewjob?cmp=cafe-comma&t=Cafe+Comma+%28coffee%29&jk=0aca0bbffe46a65e&xpse=SoD767I3hsceAhAW1z0LbzkdCdPP&xfps=10ab68bd-c10d-4208-be64-5d43219f4d1e&xkcb=SoD-67M3hfOHh7y6kR0BbzkdCdPP&vjs=3
https://www.indeed.com/viewjob?cmp=Dunwoody-Country-Club&t=Server&jk=5ffb279652cb8d4b&xpse=SoCx67I3hm0zyDSEoJ0LbzkdCdPP&xfps=212d3099-39ab-4f2b-afca-ac4f59802a2e&xkcb=SoCO67M3hm03O_y4xx0NbzkdCdPP&vjs=3
https://www.indeed.com/viewjob?cmp=Dunwoody-Country-Club&t=Server&jk=5ffb279652cb8d4b&xpse=SoCx67I3hm0zyDSEoJ0LbzkdCdPP&xfps=212d3099-39ab-4f2b-afca-ac4f59802a2e&xkcb=SoCO67M3hm03O_y4xx0NbzkdCdPP&vjs=3
https://www.indeed.com/viewjob?cmp=Dunwoody-Country-Club&t=Server&jk=5ffb279652cb8d4b&xpse=SoCx67I3hm0zyDSEoJ0LbzkdCdPP&xfps=212d3099-39ab-4f2b-afca-ac4f59802a2e&xkcb=SoCO67M3hm03O_y4xx0NbzkdCdPP&vjs=3
https://www.indeed.com/viewjob?cmp=Hampton-Inn-Atlanta---Buckhead&t=Front+Desk+Agent&jk=c583c2cc2ac8606d&xpse=SoAH67I3hsccmYyLBx0LbzkdCdPP&xfps=5eeaaa1a-fb18-4a37-b706-997bda22fd05&xkcb=SoAV67M3hfITpBS0oh0JbzkdCdPP&vjs=3
https://www.indeed.com/viewjob?cmp=Hampton-Inn-Atlanta---Buckhead&t=Front+Desk+Agent&jk=c583c2cc2ac8606d&xpse=SoAH67I3hsccmYyLBx0LbzkdCdPP&xfps=5eeaaa1a-fb18-4a37-b706-997bda22fd05&xkcb=SoAV67M3hfITpBS0oh0JbzkdCdPP&vjs=3
https://www.indeed.com/viewjob?cmp=Hampton-Inn-Atlanta---Buckhead&t=Front+Desk+Agent&jk=c583c2cc2ac8606d&xpse=SoAH67I3hsccmYyLBx0LbzkdCdPP&xfps=5eeaaa1a-fb18-4a37-b706-997bda22fd05&xkcb=SoAV67M3hfITpBS0oh0JbzkdCdPP&vjs=3
https://www.indeed.com/viewjob?cmp=Crowne-Plaza-Atlanta-NE---Norcross&t=Housekeeper&jk=7176732cdce05370&xpse=SoDB67I3hscb_2gQgD0IbzkdCdPP&xfps=25d2f08a-0bf3-4b77-92fa-d56e8a19a9ed&xkcb=SoBP67M3hfO1pESQ6Z0KbzkdCdPP&vjs=3
https://www.indeed.com/viewjob?cmp=Crowne-Plaza-Atlanta-NE---Norcross&t=Housekeeper&jk=7176732cdce05370&xpse=SoDB67I3hscb_2gQgD0IbzkdCdPP&xfps=25d2f08a-0bf3-4b77-92fa-d56e8a19a9ed&xkcb=SoBP67M3hfO1pESQ6Z0KbzkdCdPP&vjs=3
https://www.indeed.com/viewjob?cmp=Crowne-Plaza-Atlanta-NE---Norcross&t=Housekeeper&jk=7176732cdce05370&xpse=SoDB67I3hscb_2gQgD0IbzkdCdPP&xfps=25d2f08a-0bf3-4b77-92fa-d56e8a19a9ed&xkcb=SoBP67M3hfO1pESQ6Z0KbzkdCdPP&vjs=3
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Senior care, Child care, Animal care, Healthcare hiring (1) 

Caregiver/Care Partner (Roswell) 
$17 - $21 an hour - Part-time, Full-time 

Magnolia Place of Roswell Home and Memory Care | 655 Mansell Road, Roswell, GA 30076 

 Apply Here 
 

Preschool Closing Assistant Director (Alpharetta) 
$17 - $18 an hour - Full-time 

Adora Early Learning Academy | 5750 North Point Parkway, Alpharetta, GA 30022 

 Apply Here 
 

Shift Supervisor (Alpharetta) 
$16.50 - $24.00 an hour - Part-time 

CVS Health |  Alpharetta, GA  

 Apply Here 

 

Front Desk Enrollment Specialist – Dog Training Studio (Sandy Springs) 
From $16.50 an hour - Part-time 

Zoom Room Dog Training | 220 Sandy Springs Cir, Sandy Springs, GA 30328 

 Apply Here 

 

Billing Specialist 2 (Alpharetta) 
$16.00 - $22.63 an hour - Full-time 

Savista, LLC | 200 North Point Center East, Alpharetta, GA 30022 

 Apply Here 
 

Healthcare Administrative Assistant (Berkeley Lake) 
$16 an hour - Full-time 

Gaddiel Home Care Services, Inc. | 3300 Holcomb Bridge Rd, Norcross, GA 30092 

Apply Here 

 
Veterinary Receptionist (Brookhaven) 

$15 - $20 an hour - Full-time 
Buckhaven Veterinary Clinic, LLC | 4226 Peachtree Rd NE, Atlanta, GA 30319 

Apply Here 

https://www.indeed.com/viewjob?jk=dbf56faecb49c3df&tk=1jt23tlo421an001&from=serp&vjs=3
https://www.indeed.com/viewjob?jk=dbf56faecb49c3df&tk=1jt23tlo421an001&from=serp&vjs=3
https://www.indeed.com/viewjob?jk=dbf56faecb49c3df&tk=1jt23tlo421an001&from=serp&vjs=3
https://www.indeed.com/viewjob?cmp=Adora-Early-Learning-Academy&t=Preschool+Director&jk=3e4711d7e7b36c62&xpse=SoBD67I3hm2WtZSwpx0LbzkdCdPP&xfps=a62bfcc7-5d11-4cc6-ae17-9ef5eff3e48e&xkcb=SoDu67M3hm2YM3SOxB0PbzkdCdPP&vjs=3
https://www.indeed.com/viewjob?cmp=Adora-Early-Learning-Academy&t=Preschool+Director&jk=3e4711d7e7b36c62&xpse=SoBD67I3hm2WtZSwpx0LbzkdCdPP&xfps=a62bfcc7-5d11-4cc6-ae17-9ef5eff3e48e&xkcb=SoDu67M3hm2YM3SOxB0PbzkdCdPP&vjs=3
https://www.indeed.com/viewjob?cmp=Adora-Early-Learning-Academy&t=Preschool+Director&jk=3e4711d7e7b36c62&xpse=SoBD67I3hm2WtZSwpx0LbzkdCdPP&xfps=a62bfcc7-5d11-4cc6-ae17-9ef5eff3e48e&xkcb=SoDu67M3hm2YM3SOxB0PbzkdCdPP&vjs=3
https://jobs.cvshealth.com/us/en/job/CVSCHLUSR0967618EXTERNALENUS/Shift-Supervisor?utm_source=Appcast_Indeedorganic&ittk=HJ2GBH4M2V
https://jobs.cvshealth.com/us/en/job/CVSCHLUSR0967618EXTERNALENUS/Shift-Supervisor?utm_source=Appcast_Indeedorganic&ittk=HJ2GBH4M2V
https://jobs.cvshealth.com/us/en/job/CVSCHLUSR0967618EXTERNALENUS/Shift-Supervisor?utm_source=Appcast_Indeedorganic&ittk=HJ2GBH4M2V
https://www.indeed.com/viewjob?cmp=Zoom-Room-Sandy-Springs&t=Front+Desk+Agent&jk=67549f3cfa4a16a6&xpse=SoAL67I3hsd0z6S4nZ0LbzkdCdPP&xfps=0ec2cf12-62b9-4b92-ad5c-fb76d44f7fc2&xkcb=SoAj67M3hkv0wvXqdp0AbzkdCdPP&vjs=3
https://www.indeed.com/viewjob?cmp=Zoom-Room-Sandy-Springs&t=Front+Desk+Agent&jk=67549f3cfa4a16a6&xpse=SoAL67I3hsd0z6S4nZ0LbzkdCdPP&xfps=0ec2cf12-62b9-4b92-ad5c-fb76d44f7fc2&xkcb=SoAj67M3hkv0wvXqdp0AbzkdCdPP&vjs=3
https://www.indeed.com/viewjob?cmp=Zoom-Room-Sandy-Springs&t=Front+Desk+Agent&jk=67549f3cfa4a16a6&xpse=SoAL67I3hsd0z6S4nZ0LbzkdCdPP&xfps=0ec2cf12-62b9-4b92-ad5c-fb76d44f7fc2&xkcb=SoAj67M3hkv0wvXqdp0AbzkdCdPP&vjs=3
https://www.indeed.com/viewjob?jk=5e92e6d8239a8642&tk=1jt6ug4u0gc58802&from=serp&vjs=3
https://www.indeed.com/viewjob?jk=5e92e6d8239a8642&tk=1jt6ug4u0gc58802&from=serp&vjs=3
https://www.indeed.com/viewjob?jk=5e92e6d8239a8642&tk=1jt6ug4u0gc58802&from=serp&vjs=3
https://www.indeed.com/viewjob?jk=06cd853e3c34fa58&tk=1jt6ug4u0gc58802&from=serp&vjs=3
https://www.indeed.com/viewjob?jk=06cd853e3c34fa58&tk=1jt6ug4u0gc58802&from=serp&vjs=3
https://www.indeed.com/viewjob?cmp=Buckhaven-Veterinary-Clinic&t=Veterinary+Receptionist&jk=4d57df0b250784ac&xpse=SoB567I3hiPmgrAQGL0LbzkdCdPP&xfps=7620add0-e5ee-4e90-8657-838a62e8aeb3&xkcb=SoBi67M3hiPs4bSPrJ0ObzkdCdPP&vjs=3
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Senior care, Child care, Animal care, Healthcare hiring (2) 

Pre-Kindergarten Teacher (Sandy Springs) 
$15 - $21 an hour - Full-time 

Primrose School of Sandy Springs North | 460 Abernathy Road, Sandy Springs, GA 30328 

 Apply Here 
 

Veterinary Assistant (Dunwoody) 
$15 - $18 an hour - Part-time, Full-time 

Winters Chapel Animal Hospital | 3017 Peeler Road, Atlanta, GA 30360 

 Apply Here 
 

Veterinary Receptionist/CSR (Roswell) 
$15 - $18 an hour - Part-time, Full-time 

Azalea Veterinary Clinic | 9420 Willeo Road, Roswell, GA 30075 

 Apply Here 

 
Assistant GA Pre-K Teacher (Alpharetta) 

$15 - $17 an hour - Full-time 
Endeavor Schools | 2852 Holcomb Bridge Road, Alpharetta, GA 30022 

 Apply Here 

 
GA Pre-K Assistant Teacher (Roswell) 

$15 - $17 an hour - Full-time 
Chroma Early Learning Academy | 1255 Upper Hembree Rd, Roswell, GA 30076 

 Apply Here 

 

Georgia Pre-K Assistant Teacher (Johns Creek) 
$15 - $17 an hour - Full-time 

Tabula Rasa The Language Academy | 11035 Jones Bridge Road, Johns Creek, GA 30022 

 Apply Here 
 

Caregiver 7A-7P & 7P-7A (Norcross) 
From $15 an hour - Full-time 

Highlands at Norcross | 680 Holcomb Bridge Road, Norcross, GA 30071 

Apply Here 

https://www.indeed.com/viewjob?jk=3f07019df7d0dc4d&tk=1jt6v5v1ggbjb801&from=serp&vjs=3
https://www.indeed.com/viewjob?jk=3f07019df7d0dc4d&tk=1jt6v5v1ggbjb801&from=serp&vjs=3
https://www.indeed.com/viewjob?jk=3f07019df7d0dc4d&tk=1jt6v5v1ggbjb801&from=serp&vjs=3
https://www.indeed.com/viewjob?cmp=Winters-Chapel-AH&t=Veterinary+Assistant&jk=eb4357e292723a5c&xpse=SoBn67I3hm2V0mywrZ0LbzkdCdPP&xfps=5e3bd45d-ecf0-41df-b9f5-8dffb6c3e0cc&xkcb=SoBa67M3hm2YM3SOxB0ObzkdCdPP&vjs=3
https://www.indeed.com/viewjob?cmp=Winters-Chapel-AH&t=Veterinary+Assistant&jk=eb4357e292723a5c&xpse=SoBn67I3hm2V0mywrZ0LbzkdCdPP&xfps=5e3bd45d-ecf0-41df-b9f5-8dffb6c3e0cc&xkcb=SoBa67M3hm2YM3SOxB0ObzkdCdPP&vjs=3
https://www.indeed.com/viewjob?cmp=Winters-Chapel-AH&t=Veterinary+Assistant&jk=eb4357e292723a5c&xpse=SoBn67I3hm2V0mywrZ0LbzkdCdPP&xfps=5e3bd45d-ecf0-41df-b9f5-8dffb6c3e0cc&xkcb=SoBa67M3hm2YM3SOxB0ObzkdCdPP&vjs=3
https://www.indeed.com/viewjob?cmp=Azalea-Veterinary-Clinic&t=Veterinary+Receptionist&jk=4eb68e9d773aac4d&xpse=SoBb67I3hsQnh5SwrZ0LbzkdCdPP&xfps=a22b0e1d-1f9d-4ab0-9b03-20e3a6bfbaa8&xkcb=SoDI67M3hkkUyyTby50CbzkdCdPP&vjs=3
https://www.indeed.com/viewjob?cmp=Azalea-Veterinary-Clinic&t=Veterinary+Receptionist&jk=4eb68e9d773aac4d&xpse=SoBb67I3hsQnh5SwrZ0LbzkdCdPP&xfps=a22b0e1d-1f9d-4ab0-9b03-20e3a6bfbaa8&xkcb=SoDI67M3hkkUyyTby50CbzkdCdPP&vjs=3
https://www.indeed.com/viewjob?cmp=Azalea-Veterinary-Clinic&t=Veterinary+Receptionist&jk=4eb68e9d773aac4d&xpse=SoBb67I3hsQnh5SwrZ0LbzkdCdPP&xfps=a22b0e1d-1f9d-4ab0-9b03-20e3a6bfbaa8&xkcb=SoDI67M3hkkUyyTby50CbzkdCdPP&vjs=3
https://careers.endeavorschools.com/search/jobdetails/assistant-ga-pre-k-teacher/75a59011-6080-4ce8-8aee-7b441463369f?utm_source=indeed&utm_medium=organic_job_board&utm_campaign=indeed_organic
https://careers.endeavorschools.com/search/jobdetails/assistant-ga-pre-k-teacher/75a59011-6080-4ce8-8aee-7b441463369f?utm_source=indeed&utm_medium=organic_job_board&utm_campaign=indeed_organic
https://careers.endeavorschools.com/search/jobdetails/assistant-ga-pre-k-teacher/75a59011-6080-4ce8-8aee-7b441463369f?utm_source=indeed&utm_medium=organic_job_board&utm_campaign=indeed_organic
https://app.acquire4hire.com/careers/a/details/1/176536
https://app.acquire4hire.com/careers/a/details/1/176536
https://app.acquire4hire.com/careers/a/details/1/176536
https://www.indeed.com/viewjob?cmp=Tabula-Rasa-The-Language-Academy&t=Preschool+Teacher&jk=918b28c9ad04c168&xpse=SoDz67I3hiD1-ESA350LbzkdCdPP&xfps=ec0a4a1e-ccc3-4ec1-af80-a4681a9064f5&xkcb=SoCH67M3hiD8OjSRBx0MbzkdCdPP&vjs=3
https://www.indeed.com/viewjob?cmp=Tabula-Rasa-The-Language-Academy&t=Preschool+Teacher&jk=918b28c9ad04c168&xpse=SoDz67I3hiD1-ESA350LbzkdCdPP&xfps=ec0a4a1e-ccc3-4ec1-af80-a4681a9064f5&xkcb=SoCH67M3hiD8OjSRBx0MbzkdCdPP&vjs=3
https://www.indeed.com/viewjob?cmp=Tabula-Rasa-The-Language-Academy&t=Preschool+Teacher&jk=918b28c9ad04c168&xpse=SoDz67I3hiD1-ESA350LbzkdCdPP&xfps=ec0a4a1e-ccc3-4ec1-af80-a4681a9064f5&xkcb=SoCH67M3hiD8OjSRBx0MbzkdCdPP&vjs=3
https://www.indeed.com/viewjob?cmp=Highlands-at-Norcross&t=Caregiver&jk=4ffd0d21a8172e59&xpse=SoD067I3hm1z9OSw5R0LbzkdCdPP&xfps=5eb05aff-08ba-4a01-a535-cfeb7e68f2c7&xkcb=SoDc67M3hm15HHSepp0HbzkdCdPP&vjs=3
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 Others hiring 

Team Leader (Doraville) 
$17 an hour - Full-time 

Thrillz Parks | 4280 Northeast Expy, Atlanta, GA 30340 

 Apply Here 
 

Eyewear Specialist (Roswell) 
$16 - $20 an hour - Part-time, Full-time 

InFocus Eyecare | 910 Holcomb Bridge Road, Roswell, GA 30076 

 Apply Here 
 

Events Assistant - Entry Level (Atlanta 30345) 
From $600 a week - Full-time 

A.I.M ATL | 2635 Century Parkway NE, Atlanta, GA 30345 

 Apply Here 
 

Retail Sales Specialist – Computing (Alpharetta) 
$15.00 - $19.22 an hour - Part-time, Full-time 

Best Buy | 975 North Point Drive, Alpharetta, GA 30022 

 Apply Here 

 

Geek Squad Agent (Retail Store) (Dunwoody) 
$15.00 - $19.22 an hour - Part-time, Full-time 

Best Buy | 1201 Hammond Dr NE Ste C, Atlanta, GA 30346 

 Apply Here 

 

Seamstress / Sewing Assistant (Doraville) 
$15 - $18 an hour - Full-time, Contract 

OmniPROTEX | 3404 Oakcliff Rd # C2, Atlanta, GA 30340 

 Apply Here 

 
Automotive Cashier (Roswell) 

From $15 an hour - Full-time 
Rick Case Automotive | 11446 Alpharetta Hwy, Roswell, GA 30076 

Apply Here  

https://www.indeed.com/viewjob?cmp=Thrillz-Parks&t=Team+Leader&jk=b99cd1262c96a3de&xpse=SoCS67I3hiAOT0SLIp0LbzkdCdPP&xfps=782570db-ef35-4f10-b81e-d0f83c3937cc&xkcb=SoCa67M3hiP5ZNSCoJ0AbzkdCdPP&vjs=3
https://www.indeed.com/viewjob?cmp=Thrillz-Parks&t=Team+Leader&jk=b99cd1262c96a3de&xpse=SoCS67I3hiAOT0SLIp0LbzkdCdPP&xfps=782570db-ef35-4f10-b81e-d0f83c3937cc&xkcb=SoCa67M3hiP5ZNSCoJ0AbzkdCdPP&vjs=3
https://www.indeed.com/viewjob?cmp=Thrillz-Parks&t=Team+Leader&jk=b99cd1262c96a3de&xpse=SoCS67I3hiAOT0SLIp0LbzkdCdPP&xfps=782570db-ef35-4f10-b81e-d0f83c3937cc&xkcb=SoCa67M3hiP5ZNSCoJ0AbzkdCdPP&vjs=3
https://www.indeed.com/viewjob?cmp=InFocus-Eyecare&t=Eyewear+Specialist&jk=34b7c5bb9fce44a5&xpse=SoB_67I3hsR2SGS5G50LbzkdCdPP&xfps=5d2b22b2-2999-46b3-8ee3-d4df8a7d5ac9&xkcb=SoCN67M3he0oBfyN2x0BbzkdCdPP&vjs=3
https://www.indeed.com/viewjob?cmp=InFocus-Eyecare&t=Eyewear+Specialist&jk=34b7c5bb9fce44a5&xpse=SoB_67I3hsR2SGS5G50LbzkdCdPP&xfps=5d2b22b2-2999-46b3-8ee3-d4df8a7d5ac9&xkcb=SoCN67M3he0oBfyN2x0BbzkdCdPP&vjs=3
https://www.indeed.com/viewjob?cmp=InFocus-Eyecare&t=Eyewear+Specialist&jk=34b7c5bb9fce44a5&xpse=SoB_67I3hsR2SGS5G50LbzkdCdPP&xfps=5d2b22b2-2999-46b3-8ee3-d4df8a7d5ac9&xkcb=SoCN67M3he0oBfyN2x0BbzkdCdPP&vjs=3
https://www.indeed.com/viewjob?cmp=AIM-ATL&t=Event+Assistant&jk=71a81664978a5aea&xpse=SoAQ67I3hm06WHyA1h0LbzkdCdPP&xfps=c16273af-d0fd-498d-a8b3-e6875759459c&xkcb=SoDC67M3hm0hSsyehZ0NbzkdCdPP&vjs=3
https://www.indeed.com/viewjob?cmp=AIM-ATL&t=Event+Assistant&jk=71a81664978a5aea&xpse=SoAQ67I3hm06WHyA1h0LbzkdCdPP&xfps=c16273af-d0fd-498d-a8b3-e6875759459c&xkcb=SoDC67M3hm0hSsyehZ0NbzkdCdPP&vjs=3
https://www.indeed.com/viewjob?cmp=AIM-ATL&t=Event+Assistant&jk=71a81664978a5aea&xpse=SoAQ67I3hm06WHyA1h0LbzkdCdPP&xfps=c16273af-d0fd-498d-a8b3-e6875759459c&xkcb=SoDC67M3hm0hSsyehZ0NbzkdCdPP&vjs=3
https://sjobs.brassring.com/TGnewUI/Search/home/HomeWithPreLoad?PageType=JobDetails&partnerid=25632&siteid=5649&jobid=3744344&etd=MUVP6CXQ22IN4NPBJCZO4AL2UTZMUSKOTBO75WT3X4EDK2NJB2LSHNYGZJEPEAS6UOI7GNTNFEJNIRWGHZTICJMUI6XYPUIS6BI5NTWU3CW2Z5KYMGOQW7TQ4ME6NWP64G5CMKYYCUPTYY46AP7647AF4A%3D%3D%3D%3D%3D%3D&piq_uuid=6bb6c4fc-e3da-4620-9222-583c840340b7&clickuid=82202380000&pl_publisherid=%7B%22ittk%22:%22N2Z9UTBXE2%22%7D&codes=Pandologic_Organic#jobDetails=3744344_5649
https://sjobs.brassring.com/TGnewUI/Search/home/HomeWithPreLoad?PageType=JobDetails&partnerid=25632&siteid=5649&jobid=3744344&etd=MUVP6CXQ22IN4NPBJCZO4AL2UTZMUSKOTBO75WT3X4EDK2NJB2LSHNYGZJEPEAS6UOI7GNTNFEJNIRWGHZTICJMUI6XYPUIS6BI5NTWU3CW2Z5KYMGOQW7TQ4ME6NWP64G5CMKYYCUPTYY46AP7647AF4A%3D%3D%3D%3D%3D%3D&piq_uuid=6bb6c4fc-e3da-4620-9222-583c840340b7&clickuid=82202380000&pl_publisherid=%7B%22ittk%22:%22N2Z9UTBXE2%22%7D&codes=Pandologic_Organic#jobDetails=3744344_5649
https://sjobs.brassring.com/TGnewUI/Search/home/HomeWithPreLoad?PageType=JobDetails&partnerid=25632&siteid=5649&jobid=3744344&etd=MUVP6CXQ22IN4NPBJCZO4AL2UTZMUSKOTBO75WT3X4EDK2NJB2LSHNYGZJEPEAS6UOI7GNTNFEJNIRWGHZTICJMUI6XYPUIS6BI5NTWU3CW2Z5KYMGOQW7TQ4ME6NWP64G5CMKYYCUPTYY46AP7647AF4A%3D%3D%3D%3D%3D%3D&piq_uuid=6bb6c4fc-e3da-4620-9222-583c840340b7&clickuid=82202380000&pl_publisherid=%7B%22ittk%22:%22N2Z9UTBXE2%22%7D&codes=Pandologic_Organic#jobDetails=3744344_5649
https://sjobs.brassring.com/TGnewUI/Search/home/HomeWithPreLoad?PageType=JobDetails&partnerid=25632&siteid=5649&jobid=3744248&etd=MUVP6CXQ22IN4XM4F4RYXJ7ZOZKTAOUNTVESAFIMLGAGEBKQ4B3Q44CGS4HNJCSRQHZ3A4DVZBUXJRB4ZZ3EM3D52FWQJVOTKW4ZVALOAM3YMJW33DYNH3T4GMC4FDWBBPO4ZGB742NHS4OV22I5ZFCYYA%3D%3D%3D%3D%3D%3D&piq_uuid=6bb6c4fc-e3da-4620-9222-583c840340b7&clickuid=82202050002&pl_publisherid=%7B%22ittk%22:%226DEMHIGFAK%22%7D&codes=Pandologic_Organic#jobDetails=3744248_5649
https://sjobs.brassring.com/TGnewUI/Search/home/HomeWithPreLoad?PageType=JobDetails&partnerid=25632&siteid=5649&jobid=3744248&etd=MUVP6CXQ22IN4XM4F4RYXJ7ZOZKTAOUNTVESAFIMLGAGEBKQ4B3Q44CGS4HNJCSRQHZ3A4DVZBUXJRB4ZZ3EM3D52FWQJVOTKW4ZVALOAM3YMJW33DYNH3T4GMC4FDWBBPO4ZGB742NHS4OV22I5ZFCYYA%3D%3D%3D%3D%3D%3D&piq_uuid=6bb6c4fc-e3da-4620-9222-583c840340b7&clickuid=82202050002&pl_publisherid=%7B%22ittk%22:%226DEMHIGFAK%22%7D&codes=Pandologic_Organic#jobDetails=3744248_5649
https://sjobs.brassring.com/TGnewUI/Search/home/HomeWithPreLoad?PageType=JobDetails&partnerid=25632&siteid=5649&jobid=3744248&etd=MUVP6CXQ22IN4XM4F4RYXJ7ZOZKTAOUNTVESAFIMLGAGEBKQ4B3Q44CGS4HNJCSRQHZ3A4DVZBUXJRB4ZZ3EM3D52FWQJVOTKW4ZVALOAM3YMJW33DYNH3T4GMC4FDWBBPO4ZGB742NHS4OV22I5ZFCYYA%3D%3D%3D%3D%3D%3D&piq_uuid=6bb6c4fc-e3da-4620-9222-583c840340b7&clickuid=82202050002&pl_publisherid=%7B%22ittk%22:%226DEMHIGFAK%22%7D&codes=Pandologic_Organic#jobDetails=3744248_5649
https://www.indeed.com/viewjob?cmp=OmniPROTEX%25C2%25AE&t=Seamstress&jk=b623043035f33e79&xpse=SoAs67I3hm1ovySA1h0LbzkdCdPP&xfps=dd9f67d2-e608-4ed9-97b7-16550632d540&xkcb=SoCb67M3hm1u5uS4xx0NbzkdCdPP&vjs=3
https://www.indeed.com/viewjob?cmp=OmniPROTEX%25C2%25AE&t=Seamstress&jk=b623043035f33e79&xpse=SoAs67I3hm1ovySA1h0LbzkdCdPP&xfps=dd9f67d2-e608-4ed9-97b7-16550632d540&xkcb=SoCb67M3hm1u5uS4xx0NbzkdCdPP&vjs=3
https://www.indeed.com/viewjob?cmp=OmniPROTEX%25C2%25AE&t=Seamstress&jk=b623043035f33e79&xpse=SoAs67I3hm1ovySA1h0LbzkdCdPP&xfps=dd9f67d2-e608-4ed9-97b7-16550632d540&xkcb=SoCb67M3hm1u5uS4xx0NbzkdCdPP&vjs=3
https://www.indeed.com/viewjob?cmp=Rick-Case-Automotive-Group&t=Cashier&jk=517bdb91b79787eb&xpse=SoD167I3hiPn2ESN6x0LbzkdCdPP&xfps=e10f5138-7e44-4808-bf7a-ae47f687d372&xkcb=SoDW67M3hiPs4bSPrJ0PbzkdCdPP&vjs=3

