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 Executive Administrative Assistant (Sandy Springs) 

  
 5600 Glenridge Drive, Atlanta, GA 30342 

Peachtree Planning is a comprehensive financial planning firm committed to 
empowering individuals and businesses through personalized financial strategies 
and exceptional client service. We are seeking a highly organized, detail-oriented, 
and ambitious Administrative Associate to join our Atlanta office. This role is 
designed to be a launching pad for growth within the firm, with opportunities for 
advancement through hands-on experience, training, and professional licensing. 

Responsibilities 
• Reception Duties: Greet and assist guests, manage incoming calls and 

correspondence, and maintain a welcoming office environment. 
• Firm Reporting: Prepare and manage internal reporting for the executive 

team, providing critical insights to support business decisions. 
• Executive Support: Serve as an Executive Assistant to the firm’s President, 

handling scheduling, communications, and operational needs. 
• Project Management Support: Strategize with the Project Management 

Team as they design and implement major firm initiatives. 

Qualifications: 
• Education: Bachelor's (Required) 
• Ability to Commute: Atlanta, GA 30342 (Required) 
• Prior administrative or support experience preferred 
• Proficiency in Microsoft Office and general tech-savviness 
• Bachelor’s degree or equivalent experience strongly preferred 
• Ability to work on-site in our Atlanta office 
• Willingness to pursue professional licensing and ongoing training 
 

Pay: $48,000 - $50,000 a year -  Full-time 

 

 

 
 

View the complete Job posting and Apply 

https://www.indeed.com/viewjob?cmp=Peachtree-Planning-Corporation&t=Executive+Administrative+Assistant&jk=a0a3a5a0900e8963&xpse=SoBZ67I2cHhtguSLM50LbzkdCdPP&xfps=3001a004-9821-4820-8d62-387708ee15fd&xkcb=SoA867M2cHhUQHyShB0CbzkdCdPP&vjs=3
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Receptionist/Administrative Assistant (Roswell)   

  
Roswell, GA 30076 

As a Receptionist/Administrative Assistant, you’ll keep the front desk welcoming 
and the office running smoothly.       

Responsibilities 
• Answer and route calls using multi-line phone systems; apply clear phone 

communication and strong phone etiquette. 
• Complete data entry, filing, typing, proofreading, word processing, and 

spreadsheet updates with attention to detail. 
• Support office management through calendar management, scheduling, 

and day-to-day clerical and administrative tasks. 

Qualifications: 
• Office experience, including clerical or administrative experience; personal 

assistant experience is helpful. 
• Strong organizational and time management skills, with reliable computer 

skills, computer literacy, and technical proficiency. 
• Clear client communication and customer service skills, including confident 

phone communication and professional phone etiquette. 
• QuickBooks experience and bilingual communication skills are preferred; 

equivalent relevant skills are welcome. 

Pay: $24.70 - $29.54 an hour - Full-time 

Please email your name and phone number to hr@maininterview.business, and we will get in 

touch with you. 

 

 

 

 

 

 

 

 

View the complete Job posting and Apply 

https://www.indeed.com/viewjob?cmp=Canyonkole-LLC&t=Receptionist%2Fadministrative+Assistant&jk=f187f931fca4ac88&xpse=SoDo67I2cLxj-ZSLM50LbzkdCdPP&xfps=9e53a5b9-2020-4570-b237-8ff9632785a5&xkcb=SoAE67M2cLxqDiSEhp0LbzkdCdPP&vjs=3
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 Clinic Receptionist (Sandy Springs)   

  
325 Hammond Dr Unit 103, Sandy Springs, GA 30328 

Advanced Recovery Systems is an integrated behavioral healthcare management 
company dedicated to the treatment of addiction, substance abuse, and mental 
health issues. We put behavioral health front and center, providing assistance to 
people with substance abuse issues, addictions and mental health concerns.       

Responsibilities 
The Clinic Receptionist is responsible for ensuring the smooth and efficient 
operation of front-office activities within the clinic. This includes managing the 
telephone systems, scheduling patient appointments, and relaying messages to 
appropriate staff members. The role also supports the Clinical 
Director/Program Director by assisting with additional administrative tasks as 
assigned. In addition, the Clinic Receptionist is involved in verifying patient 
benefits, assisting with payment collections, and accurately posting payments, 
ensuring a seamless patient experience and contributing to the overall financial 
operations of the clinic. 
• Greets visitors and clients while maintaining appropriate, professional 

boundaries and excellent customer service. 
• Maintains the visitor and employee sign-in/sign-out logs. Ensures all visitors 

and given a “Visitor” badge and ensures visitors return “Visitor” badge 
• Maintains and orders office supplies for facility. 
• Manages the scheduling, obtaining and reading of urine drug screens and 

urine pregnancy tests as ordered. 

Qualifications: 
• Education: High School diploma or equivalent required. In lieu of education, 

minimum five (5) years’ experience in a similar role required. 
• Experience: Minimum one (1) year in a healthcare office setting. Behavioral 

healthcare experience preferred. 
• Certification: CPR and Standard First Aid certification required. 

Pay: $22 - $25 an hour - Full-time 

 

View the complete Job posting and Apply 

https://www.indeed.com/viewjob?jk=e3e7fbf5dd056e4c&tk=1k67kmsjjg5jr802&from=serp&vjs=3
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 Administrative Assistant, part-time (Buckhead) 

    
3060 Peachtree Road NW, Atlanta, GA 30305 

At Matthews™, we are redefining the future of commercial real estate. As the 
largest privately held commercial real estate firm in the nation, Matthews™ is 
committed to delivering unparalleled results for investors, tenants, and property 
owners across the United States. 

Responsibilities 
This is an entry-level opportunity with the potential for considerable career 
growth within the firm.  
Office Administration: 
• Serve as the first welcoming point of contact for clients and visitors, direct 

them to the appropriate party, while ensuring a positive first impression 
• Ordering, stocking, inventory, and expense report of office supplies 
• Costco, Amazon, etc. 
• Coffee supplies stocking (daily) 
• Liaison for MRIES and New Hire agent for smooth on-boarding and off-

boarding process 
Market Leader Administrative Support: 
• Office Competition Support 
• Interview scheduling & administrative support  
Training Support: 
• Act as the office point of contact for Matthews University Program and 

assisting Training and Recruiting Team ad hoc 

Qualifications: 
• Associates Degree or higher 
• 2+ year(s) relative experience 
• Expert knowledge of Microsoft Office including but not limited to Word, 

Excel, OneNote, and Outlook 
• Ability to work in a fast-paced, demanding environment while maintaining 

strong attention to detail and time management 

Pay: $20 - $24 an hour – Part-time 

 

View the complete Job posting and Apply 

https://careers.matthews.com/jobs/1560/job?utm_source=indeed_integration&iis=Job%20Board&iisn=Indeed&indeed-apply-token=73a2d2b2a8d6d5c0a62696875eaebd669103652d3f0c2cd5445d3e66b1592b0f
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 Practice Assistant (Peachtree Corners, GA) 

        
    3500 Parkway Ln #430, Norcross, GA 30092 

Geode Health is a rapidly growing, national provider of outpatient mental health 
services. Our Mission is to “Transform mental health by making it more accessible, 
affordable and effective”. 

Responsibilities 
Our Practice Assistant is a key member of the office and serves as an important 
first point of contact for patients.  
Customer Service 
• Serve as a welcoming and comforting first point of contact for patients and 

provide exceptional customer service. 
• Deliver an exceptional patient experience through warm, responsive, and 

compassionate service. 
• Respond to patient questions, concerns, and requests in person, by phone, 

text, our EMR (Athena) and electronically. 
Schedule Management 
• Manage daily schedules, appointment confirmations, cancellations, and 

waitlists. This helps optimize provider schedules and reduce no-shows. 
Office Coordination 
• Coordinate patient intake and assist with referrals, authorizations, forms, 

and follow-up needs. 

Qualifications: 
• 1+ year of medical office or healthcare experience preferred. 
• Mental health or outpatient clinical experience preferred. 
• Excellent communication, customer service, and computer skills. 
• Comfort and ease answering the phone (this is a firm expectation) – you will 

serve our existing patient population. 
• Comfortable learning new technology platforms/systems. 
• Associate or bachelor’s degree preferred. 

Pay: $20 - $23 an hour -  Full-time 
 

View the complete Job posting and Apply 

https://geodehealth.wd1.myworkdayjobs.com/en-US/geode/job/PeachTree-Corners-GA/Practice-Assistant--Peachtree-Corners--GA-_JR103165-2
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Front Office Specialist (Sandy Springs) 

       
 6045 Barfield Road, Sandy Springs, GA 30328 

Monarch Plastic Surgery and Skin Renewal Center is a well established aesthetic 
surgery and medspa practice in the heart of Sandy Springs. Over the last year, we 
have undergone significant growth!  

Responsibilities 
We are looking for an energetic, organized, and reliable addition to our Client 
Services team! Prior experience is not a must but is favored. The ideal 
candidate will be a friendly and outgoing, organized team member with great 
attention to detail. 
• Answering phones, taking messages, handling inquiries, and scheduling 

patient appointments. 
• Providing information about the practice such as location, services provided, 

and providers/ physicians in the practice. 
• Regularly preparing the schedule for upcoming appointments with 

necessary information (i.e. consent updates needed, ID updates needed, 
previous purchase history, etc). 

• Welcoming patients in a warm and friendly manner no matter what. 

Qualifications: 
• Experience: Customer service: 3 years (Preferred) 
• Ability to Commute: Sandy Springs, GA 30328 (Required) 
• MUST BE LOCAL TO METRO ATLANTA 
• Work well in a team environment. 
• Availability of 8:30am – 5:00pm Monday through Friday. 
• Experience with Nextech or other EMR is not a requirement but is a plus. 
• Excellent communication skills. 
• Multitasking and analytical skills. 

Pay: $20 - $22 an hour – Full-time 
If you are interested in applying for this position, please submit the following to our 
Operations Director, Erik at info@monarchga.com. Please include the following in your 
email:  Resume/ CV, References (3 ideal) 
 

View the complete Job posting and Apply 

mailto:info@monarchga.com
https://www.indeed.com/viewjob?cmp=Kavali-Plastic-Surgery-and-Skin-Renewal&t=Front+Office+Specialist&jk=e8cfb6116f9fafc8&xpse=SoCn67I2cHkSQJyLM50LbzkdCdPP&xfps=5b991248-55ed-401b-9a81-f39fb1a84fb4&xkcb=SoBh67M2cHkd9MywEh0AbzkdCdPP&vjs=3
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 Medical Front Office Coordinator (Chamblee)  

      
3300 Northeast Expy Bldg 8, Chamblee, GA 30341  

One On One Physical Therapy is a patient-centered healthcare practice dedicated 
to delivering exceptional rehabilitative care through personalized treatment plans 
and outstanding customer service. We are seeking a motivated, organized, and 
customer-focused Medical Front Office Coordinator to join our growing team. 

Responsibilities 
The Medical Front Office Coordinator is responsible for managing front desk 
operations, coordinating patient scheduling, verifying insurance benefits, 
maintaining accurate records, and providing outstanding customer service.  
• Patient Relations & Customer Service 
• Scheduling & Administrative Support 
• Insurance Verification & Billing Support 
• Medical Records & Documentation 
• Clinic Operations 

Qualifications: 
• High school diploma or equivalent. 
• Minimum of 1 year of customer service, administrative, or medical office 

experience. 
• Strong verbal and written communication skills. 
• Excellent organizational skills and attention to detail. 
• Proficiency with computers, scheduling software, Microsoft Office, and 

electronic medical record systems. 
Preferred 
• Previous experience in a medical office, physical therapy clinic, chiropractic 

office, or other healthcare setting. 
• Knowledge of medical terminology and insurance verification processes. 
• Experience working with EMR systems and practice management software. 
• Understanding of physical therapy services and rehabilitation workflows. 
• Bilingual (English/Spanish) candidates are encouraged to apply. 

 
Pay: $20 - $22 an hour -  Full-time 
 

View the complete Job posting and Apply  

https://www.indeed.com/viewjob?cmp=JAG-Physical-Therapy&t=Medical+Office+Assistant&jk=189e2326d04dfd7a&xpse=SoC_67I2cAI-xeSRDB0LbzkdCdPP&xfps=4e49b929-500a-471e-ad34-e7947d031d82&xkcb=SoDg67M2cAIrkASlmR0FbzkdCdPP&vjs=3
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 Lead Commercial Closing Officer (Middle Market) 
(Sandy Springs) 

      
1200 Abernathy Road NE, Atlanta, GA 30328 

The team supports end-to-end commercial loan closing and servicing activities, 
providing operational support across Middle Market, Commercial & Industrial 
(C&I) Lending, Agribusiness, and Real-Estate-Secured transactions. 

Responsibilities 
• Manage all pre- and post-closing services for a portfolio of complex loan 

structures, including ESOPs, Healthcare, Agribusiness, and Real Estate-
secured loans. 

• Collaborate in-person with LOB, legal counsel, and third parties to ensure 
timely and accurate closings; determine when legal engagement is required. 

• Analyze and resolve risk-related issues, escalate exceptions, and maintain 
compliance with credit approvals and internal policies. 

• Prepare and review legal documentation, including covenant waivers and 
Laser Pro Lending (LPL) documents. 

• Coordinate electronic execution of documents and funding processes, 
including wire call-backs and fiduciary responsibilities for monetary 
transactions. 

• Monitor and manage reports such as Documentation Exceptions, Conditions 
of Approval, and Post Approval tracking in nCino. 

Qualifications: 
• 4-year Bachelor's Degree (preferred) or equivalent work experience 
• 2+ years of related experience, preferably in banking  
• Demonstrated understanding of commercial lending concepts, processes 
• Proficiency in commercial loan documentation and closing 
• Familiarity with commercial banking systems (ex. LoanIQ, SalesForce, 

LaserPro, DocuSign, BOS) 
• Proficiency in Microsoft Excel, Word, PowerPoint, and OneNote 

Pay: $57,000 - $87,000 a year -  Full-time 
 
 

View the complete Job posting and Apply  

https://keybank.wd5.myworkdayjobs.com/External_Career_Site/job/Brooklyn-OH/Lead-Commercial-Closing-Officer--Middle-Market-_R-41506?source=indeed
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 Associate Product Development Specialist (Alpharetta) 

    
333 North Point Center East, Alpharetta, GA 30022 

Markel Group (NYSE – MKL) a fortune 500 company with over 60 offices in 20+ 
countries, is a holding company for insurance, reinsurance, specialist advisory and 
investment operations around the world. 

Responsibilities 
The Associate Product Development Specialist is responsible for form 
development of new or revised insurance products and programs, drafting 
related insurance documents, and researching coverage forms for the Markel 
US Insurance Division.  
• Develop insurance policy forms for new and revised coverages that clearly 

convey underwriting intent, demonstrate market competitiveness, and 
incorporate supportable language for the successful resolution of claims. 

• Identify and confirm compliance with applicable regulations. 
• Prepare applicable documentation to assist department members on 

accurate and timely submission of product filings and State Department of 
Insurance requests. 

• Assist and proactively share knowledge with PRS colleagues. 

Qualifications: 
• Bachelor's degree required 
• 0-2 years of experience in the development of insurance coverage forms 

preferred. 
• Ability to conceptualize and create insurance forms and endorsements. 
• Ability to interpret state laws and regulations as applicable to the insurance 

policy life cycle. 
• Proven analytical and problem-solving skills. 
• Project management experience preferred. 
• Technically proficient in all standard business software applications 

including Excel and Word. 
 
Pay: $26.10 - $54.36 an hour - Full-time 
 
 
 

View the complete Job posting and Apply 

https://markelcorp.wd5.myworkdayjobs.com/en-US/GlobalCareers/details/Associate-Product-Development-Specialist_R0024265
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 Paralegal (Dunwoody) 

   
 4243 Dunwoody Club Drive, Atlanta, GA 30350 

We blend strength with compassion to deliver justice for our clients. Prioritizing 
your health and family, we fight to hold profit-driven corporations accountable. 

Responsibilities 
We are hiring a full-time paralegal. We want someone who is smart, very 
organized, a self-starter, eager to learn, great at legal work, empathetic, 
someone who is fun to work with, and preferably someone who wants to grow 
with us. We value both legal skill and fit with our other staff. 

The firm works on both personal injury cases such as car and truck wrecks but 
also on toxic tort cases where we represent clients who are terminally ill or the 
families of people who have recently passed away, so empathy and ability to 
work with all kinds of clients is a priority. 

Experience with PeachCourt, Odyssey, and PACER is preferred. Knowledge of 
Filevine or other similar case management system is a must. Spanish-speaking 
is preferred but not mandatory. 

This is a full-time position that requires in-person work. Our staff hours are  
8:30 a.m. to 5:00 p.m., Monday - Friday, and additional time as needed. 
However, we are flexible. We are a hardworking firm. This is a great 
opportunity for the right person, but they must have a strong work ethic and 
take pride in their work. It is not common for us to ask a staff person to stay 
late or work on a weekend, but it can happen. We are looking for someone who 
can handle such a request with grace, understanding that their work directly 
impacts the lives of our clients. 
 

 
Pay: $50,000 - $75,000 a year - Full-time 
 
 
 
 

View the complete Job posting and Apply 

https://www.indeed.com/viewjob?cmp=Zinns-Law%2C-LLC&t=Paralegal&jk=1fa99dc973edae51&xpse=SoCm67I2cHhRZWyETx0LbzkdCdPP&xfps=c40ee5fc-6614-4b9c-a68f-4093ff41c124&xkcb=SoD867M2cHhUQHyShB0PbzkdCdPP&vjs=3
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 Chief Steward (Buckhead) 

     
 88 West Paces Ferry Road NW, Atlanta, GA 30305 

Combining timeless glamour with a vanguard spirit, St. Regis Hotels & Resorts is 
committed to delivering exquisite experiences at more than 50 luxury hotels and 
resorts in the best addresses around the world. In joining St. Regis, you join a 
portfolio of brands with Marriott International. 

Responsibilities 
Manages the daily kitchen utility operations and staff. Areas of responsibilities 
include dish room operations, night cleaning, back dock cleaning and 
maintenance, banquet plating and food running. Supervises kitchen employees 
not actively engaged in cooking (e.g., dishwashers, kitchen helpers, etc.).  
Managing Day-to-Day Operations 
• Orders and manages necessary supplies. Ensuring workers have supplies, 

equipment, tools, and uniforms necessary to do their jobs. 
• Schedules events, programs, and activities, as well as the work of others. 
Leading Kitchen Team 
• Utilizes interpersonal and communication skills to lead, influence, and 

encourage others; advocates sound financial/business decision making 
Ensuring Exceptional Customer Service 
• Attends meetings and communicates with executive, peers, and 

subordinates as an effort to improve quality of service. 
Managing and Conducting Human Resource Activities 
• Provides guidance and direction to subordinates, including setting 

performance standards and monitoring performance. 

Qualifications: 
• High school diploma or GED; 4 years experience in the procurement, food 

and beverage, culinary, or related professional area.     OR 
• 2-year degree in Hotel and Restaurant Management, Hospitality, Business 

Administration, or related major; 2 years experience in the procurement, 
food and beverage, culinary, or related professional area. 

Pay: $65,000 - $88,000 a year -  Full-time 

 

View the complete Job posting and Apply  

https://careers.marriott.com/chief-steward/job/PDX_MI_BF65B62D-6D6D-4D74-95D4-3DFAC5936E1E_22130558?utm_medium=jobboard&utm_source=indeed
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 Assistant Project Manager - Residential Construction 
(Sandy Springs) 

       
 333 Sandy Springs Cir NE Ste 210, Atlanta, GA 30328 

 

Tom Williams Residential, Inc. is a premier residential construction company 
with over 30 years of experience delivering high-end custom homes and luxury 
renovations. We are known for our attention to detail, exceptional craftsmanship, 
and commitment to quality. 

Responsibilities 

We are seeking a motivated, dependable, and hardworking individual to join 
our team as an Assistant Project Manager - Field Operations. This is a hands-
on position that provides support to multiple Project Managers across various 
residential construction projects. On any given day, that may mean 
coordinating subcontractors, documenting jobsite progress, picking up 
materials, protecting finished surfaces, cleaning and organizing a jobsite, or 
performing physical construction work. Our objective is to develop this 
individual into a capable Project Manager over the next several years through 
hands-on experience, mentoring, and progressively greater responsibility. 
• Support project manager in all areas of residential construction 
• Assist in quality, progress and safety 
• Run errands & pick up materials 

Qualifications: 
The ideal candidate will have a strong work ethic, a positive attitude, good 
communication skills, and desire to learn the residential construction business.  
• Minimum 1 year construction experience 
• Hands-on experience in residential construction trades 
• Proficient in Microsoft Office 
• Knowledge of residential construction methods and building codes 
• Strong communication and organizational skills. 

Pay: $55,000 - $60,000 a year -  Full-time 
 

View the complete Job posting and Apply  

https://www.indeed.com/viewjob?jk=fbddfae8a2ec82bc&tk=1k600fqdvgdl7802&from=serp&vjs=3
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 Make Ready Assistant, Multifamily (Buckhead) 

    
 3390 Stratford Road NE, Atlanta, GA 30326 

Make Ready Assistant, Multifamily 
SkyHouse Buckhead (http://www.skyhousebuckhead.com) 

Responsibilities 
The Make Ready Assistant helps in maintaining the community and assists 
others in the completion of Market-Ready apartments, exterior maintenance, 
and common areas of the property.  
• Assist in preparation of the market-ready apartments, which may include, 

but is not limited to, painting, carpet cleaning, general repairs, drywall 
repairs, both vinyl and ceramic tile replacement. 

• Assist the staff in various projects as needed, including, but not limited to, 
the disposal of trash, debris, and snow (of applicable). 

• Performs various functions such as exterior light bulb replacement, grounds 
equipment maintenance and repair, installation and removal of external 
signage and decorations. 

• Maintains grounds, pools/ hot tubs, common areas, and dog park amenities 
to keep them clean, operational, and safe for our residents. 

• Reports any maintenance concerns to the Maintenance Supervisor. 

Qualifications: 
• High School Diploma, GED, Trade, Technical, or Vocational school 
• Some experience in related field 
• Valid Driver’s License 
• EPA 608 -Minimum Type 11, preferred 
• Knowledge of Hand tools 
• Be able to handle all emergencies and work late, come in early 

Pay: $21.25 - $25.00 an hour - Full-time 

 View the complete Job posting and Apply 

Assistant Property Manager, Multifamily (Bilingual): Another job posting by the 
same agency for Audubon Briarcliff, 3108 Briarcliff Rd NE, Atlanta, GA 30329 
Pay: $24.65 - $29.00 an hour - Full-time 

 View the complete Job posting and Apply 

http://www.skyhousebuckhead.com/
https://www.indeed.com/viewjob?jk=dcf59534d9301489&tk=1k605rekqg2sg800&from=serp&vjs=3
https://www.indeed.com/viewjob?jk=b9b524f3d4c58cc4&tk=1k67ktnnjg5jj800&from=serp&vjs=3
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 Sales Operations Associate (Alpharetta)  

   
1120 Sanctuary Parkway, Alpharetta, GA 30009 

 
Arrow Electronics is a global technology company and Fortune 500 supplier that 
acts as a bridge between technology manufacturers and service providers. 
 
Responsibilities 

• Responsible for the day-to-day sales support and customer service activities 
for assigned accounts with primarily indirect sales. Serves as a liaison 
between Arrow’s internal resources (field sales, engineering, supplier 
marketing, manufacturing facilities, purchasing and other corporate 
departments), vendor resources and customers. 

• Order Processing: processes routine/ smaller customer orders accurately 
and timely by reviewing PO's for accuracy, freight terms, transportation, 
pricing, technical specifications, part numbers and any other unique 
customer requirements. 

• Customers Service and Service Requests: Respond quickly and professionally 
to customer requests for information relative to orders and RMA's requests 
for confirmations/invoices, credit status, expediting or shipping 
requirements. 

Qualifications: 
• Has developed knowledge and skills through formal training or considerable 

work experience 
• Entry level often for those with work experience in the skill area 
• Works within established procedures with a moderate degree of supervision 
• Identifies the problem and all relevant issues in straightforward situations, 

assesses each using standard procedures and makes sound decisions 
• Typically requires a 2 year degree and 2–4 years of experience or High 

school graduate with equivalent related experience. May require specific 
certifications. 

Pay: $28.80 - $35.20 an hour - Full-time 
Hybrid: 2 days in office/3 days work from home   

 
 

View the complete Job posting and Apply  

https://careers.arrow.com/us/en/job/R248033/Sales-Operations-Associate
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 Assoc Engr-Account Svcs (Alpharetta) 

       
7301 N Point Pkwy, Alpharetta, GA 30022 

The Verizon Wireless Customer Care (WCC) is obsessed with assisting customers to 
reach their organizational objectives while delivering the best-in-class customer 
experience and assuring revenue retention and growth through long-term 
relationships with our clients. 

Responsibilities 

As an Assoc Engr-Account Svcs, You will be a part of a team that plays a key role in 
providing managed support services to customers with specialized solutions, 
contractual obligations & custom processes. You will provide real-time incident 
management during service-related issues - triage & troubleshoot to identify 
the root cause, escalate & engage internal/external vendors until the issue is 
resolved. You will also leverage their technical expertise to consult on 
improving the clients’ network connectivity and support services. You will assist 
with Event Support for highly visible clients such as NFL, FIFA, NHL, NASCAR, 
etc. This will be a 24x7 position that may include holidays, overnight, and 
weekend shifts to meet our customer needs. 
• Providing direct support for clients’ service management including Incident 

management, Triage, Trouble Ticket handling, coordinating 
planned/unplanned scheduled maintenance communications. 

• Providing technical and/or analytical support to solve a wide range of 
difficult issues or problems using standard or customized protocol analyzers 
to ensure post-sales lifecycle relationships. 

• Monitoring and recording progress for all activities until the full resolution 
of the issue(s). Including coordinating best effort resolution with internal 
organizations, vendors, and clients. 

• Providing problem management support to detect root causes and mitigate 
against future events in partnership with our vendors. 

Qualifications: 
• Bachelor’s degree or one or more years of relevant experience required, 

demonstrated through work experience and/or military experience. 

Pay: $59,000 - $106,000 a year – Full-time 
 
 

View the complete Job posting and Apply 

https://mycareer.verizon.com/jobs/r-1103139/assoc-engr-account-svcs/?source=jb-indeed
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 Junior Electronics Repair Technician (Norcross) 

   
2780 Peterson Place, Norcross, GA 30071 

Radwell International is seeking electronically inclined individuals to join our team 
as Junior Electronics Repair Technicians. Whether you're a recent technical school 
graduate, an electronics hobbyist, someone who enjoys building PCs, or a 
technician with several years of experience, we'd like to hear from you. 

Responsibilities 
• Perform bench-level electronic repairs using troubleshooting, soldering, and 

diagnostic techniques 
• Identify and isolate failures at the component level on electronic equipment 
• Troubleshoot, repair, calibrate, and test PLCs, industrial circuit boards, 

drives, monitors, timers, counters, and other electronic control equipment 
• Utilize test equipment including oscilloscopes, multimeters, function 

generators, and specialized test fixtures 
• Perform power-up, functional, and diagnostic testing to verify proper 

operation and reliability 
• Inspect, clean, and verify part numbers on incoming units 
• Order replacement components and ensure proper parts are utilized  
• Document troubleshooting steps, repairs performed, parts replaced, and 

testing results within company systems. 

Qualifications: 
• High School Diploma or equivalent required 
• Technical certificate, trade school training, military technical training, or 

Associate degree preferred 
• Entry-level candidates are encouraged to apply 
• 0-5 years of experience in electronics repair, PCB repair, electronics 

assembly, testing, quality, or related technical fields welcome 
• Personal electronics projects, computer building, gaming console repair, 

robotics projects, or other electronics hobbies will be considered relevant 
experience 

Pay: $25 - $28 an hour – Full-time 

 

View the complete Job posting and Apply  

https://jobs.silkroad.com/RI/USCAREERS/jobs/5646/?source=Indeed.com&source=Indeed.com
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Interior Design/Architecture - Entry Level (Dunwoody) 

      
 5076 Winters Chapel Road, Atlanta, GA 30360 

LBA specializes in comprehensive planning, design, construction, and facilities 
management services to clients throughout the United States. We have built our 
reputation by supporting our clients’ needs as they relate to interior design, real 
estate and facilities. Today, LBA is a full service, award-winning Architecture, and 
Interior Design firm.  

Responsibilities 
LBA is seeking to hire a recent Interior Design graduate, preferably with 2-3 
years of work experience in the commercial design field.   
• Support the project managers and interact with clients in the development 

and production of preliminary space plans for commercial interior offices. 
• Support the project managers and interact with clients in the production of 

design development drawings, pricing drawings and construction drawings. 
• Assist in maintaining our finish sample/materials library. 
• Selection and presentation of finish palettes for the developed projects, 

including minor CAD renderings and digital finish/story boards. 
• Minor construction administration to include responding to field questions, 

reviewing shop drawings and submittals, attending construction site visits 
for review and for punching out the work. 

Qualifications: 
• Basic computer skills for office administration work. 
• Proficiency in AutoCAD, and the Adobe Suite. 
• Some skill with Sketch-up. 
• A degree in architecture or interior design. 
• Have a basic knowledge of design concepts and techniques, tools, and 

processes involved in production of technical plans, drawings and models. 
Not Required But +++’s 
• Proficiency in Revit. 
• Space Planning knowledge. 

Pay: $41,600 - $52,000 a year - Full-time 
 

View the complete Job posting and Apply  

https://www.indeed.com/viewjob?cmp=LBA&t=Interior+Designer&jk=3cf59cf2e091b8c3&xpse=SoAs67I2cAEMuVSehB0LbzkdCdPP&xfps=8e3a4683-5829-4916-b895-005180ba228e&xkcb=SoAO67M2cADyT-StSR0DbzkdCdPP&vjs=3
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 Cashier/Stocking Associate (Norcross) 

  
6510 Jimmy Carter Blvd, Norcross, GA 30071 

 As a Cashier/Stocking Associate, you will play a vital role in providing an 
exceptional shopping experience for our customers.  Your primary duties will 
include delivering outstanding customer service, maintaining strong relationships 
with customers, ensuring products are well-stocked, and keeping the store clean 
and organized. 

Responsibilities 
1. Customer Service: 
• Greet customers warmly and assist them with inquiries, product selections. 
• Provide product recommendations tailored to customer preferences and 

needs. 
• Resolve customer concerns promptly and professionally. 
2. Maintaining Customer Relationships: 
• Inform customers about promotions, new products, and store events. 
• Actively seek feedback to improve their shopping experience. 
3. Stocking and Restocking: 
• Ensure shelves and displays are stocked, organized, and visually appealing. 
• Handle product deliveries and organize stockrooms efficiently. 
4. Store Maintenance: 
• Keep the store clean, tidy, and safe for customers and staff. 

Qualifications: 
• Strong interpersonal and communication skills. 
• Ability to work in a fast-paced environment and multitask effectively. 
• Attention to detail in organizing and maintaining the store. 
• Previous retail or sales experience is a plus but not required. 
• Language: English (Required); Spanish (Preferred) 

Pay: From $3,450 a month – Full-time  

 

View the complete Job posting and Apply 

https://www.indeed.com/viewjob?cmp=First-Atlanta-Flooring-LLC&t=Cashier%2Fstocker&jk=88ec94a406c9fdfc&xpse=SoAM67I2cAKHBKSUpR0LbzkdCdPP&xfps=ad7bf748-8901-4ea6-a3fe-c95e804022ed&xkcb=SoD867M2cAJyKiyxZR0CbzkdCdPP&vjs=3
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 Accounts Receivable Clerk (Norcross) 

       
 1000 Miller Ct W, Norcross, GA 30071 

Since 1966, Paul Davis has been an industry leader in the areas of property 
damage mitigation, reconstruction and remodeling. With more than 370 offices in 
our franchise network, the company serves residential, institutional, and 
commercial customers and clients across the United States and Canada.  
We are looking for a skilled Accounts Receivable Clerk to provide financial, 
administrative and clerical services. 

Responsibilities 

• Process accounts and incoming payments in compliance with financial policies 
and procedures 

• Perform day to day financial transactions, including verifying, classifying, 
computing, posting and recording accounts receivables’ data 

• Prepare bills, invoices and bank deposits 
• Reconcile the accounts receivable ledger to ensure that all payments are 

accounted for and properly posted. 
• Verify discrepancies by and resolve clients’ billing issues 
• Facilitate payment of invoices due by sending bill reminders, contacting clients 
• Generate financial statements and reports detailing accounts receivable status 

Qualifications: 
• Proven working experience as accounts receivable clerk, accounts receivable 

manager or accountant 
• Solid understanding of basic accounting principles, fair credit practices and 

collection regulations 
• Proven ability to calculate, post and manage accounting figures and 

financial records 
• Data entry skills along with a knack for numbers 
• Hands-on experience in operating spreadsheets and accounting software 

(JDE or other full-scale ER software) 
• Proficiency in English and in MS Office. 

Pay: $20 - $25 an hour – Full-time 

 

View the complete Job posting and Apply 

https://pdrr-of-north-atlanta.careerplug.com/jobs/3425819/apps/new
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 Sr Specialist, Coding (DaVita IKC) (Sandy Springs)   

 
1150 Lake Hearn Drive, Atlanta, GA 30342 

DaVita Integrated Kidney Care1 (DaVita IKC) is the country’s largest kidney care 
provider accredited by the National Committee for Quality Assurance (NCQA). We 
provide comprehensive chronic care management to patients nationwide.  You 
might be a great fit for our Sr. Coding Specialist with DaVita Integrated Kidney 
Care IKC. 

Responsibilities 
• 20% - Acts as subject matter expert, lending guidance and offering solutions 

for government projects and initiatives related to Medicare risk adjustment 
coding. Acts as a go-to resource for Teammates with less experience. 

• 20% - Review Provider notes to abstract, assign, and enter valid ICD-10, CPT, 
and HCPCS codes into EHR Platform (EPIC)  

• 20% - Perform medical chart reviews to identify and correct any missed or 
erroneous HCC codes according to HCC coding requirements   

• 15% - Work with Providers to gain clarification or provide feedback to 
resolve coding issues and associated problems.  

• 10% - Enter charges into the practice management system (MEDfx)  
• 10% - File electronic claims within 48-72 hours of entry  
• 5% Other duties as assigned 

 
Qualifications: 

• Bachelor's Degree - strongly preferred 
• 4 years’ of medical coding experience in a health plan  
• Knowledge of ICD-10, CPT, and HCC coding and reimbursement guidelines   
• Knowledge and understanding of Medicare Advantage contracts and/or 

financial analysis  
• Knowledge of medical terminology and Electronic Health Record (“EHR”)  
• Proficiency in MS Excel and Word. 
• Certified Professional Coder (“CPC”) - strongly preferred   

Pay: $24.00 - $36.50 an hour – Full-time 

 

 

View the complete Job posting and Apply 

https://careers.davita.com/job/DAVIUSR0483529WORKDAY/Sr-Specialist-Coding-DaVita-IKC?utm_medium=organic&source=APPLICANT_SOURCE-3-233&utm_source=indeed&utm_campaign=jobsplice


21                                                                            Source: Indeed                                                       1-Nov-26                        

Medical Billing Specialist (Alpharetta) 

   
3905 Brookside Pkwy, Suite 203, Alpharetta, GA 30022 

Atlanta Spine & Orthopaedics seeking a dynamic and detail-oriented Medical 
Billing Specialist to join our healthcare team. This is a hybrid position as you will be 
required to work front desk checking in patients 2 times a week. In this vital role, 
you will be mainly responsible for working AR, and effective follow-up on balances. 

Responsibilities 
• Collect patient demographic, ID, insurance details, paperwork, and copays 

while checking in for appointments 
• Assign appropriate codes using CPT (Current Procedural Terminology), ICD-

9, ICD-10, and DRG (Diagnosis-Related Group) classifications 
• Prepare and submit claims electronically through EMR (Electronic Medical 

Record) or EHR (Electronic Health Record) systems 
• Follow up on unpaid or denied claims promptly to facilitate collections 
• Maintain detailed documentation of billing claim activities and follow up 
• Collaborate with healthcare providers to clarify billing details or coding 

discrepancies 

Qualifications: 
• Experience: Medical billing: 2 years (Preferred); Accounts receivable: 2 years 

(Preferred). Proven experience in medical billing, coding, or healthcare 
administration with familiarity in medical office operations 

• Strong knowledge of medical terminology, medical records management, 
and billing procedures 

• Proficiency with EMR/EHR systems and billing software platforms. Athena 
Health experience is a plus. 

• In-depth understanding of CPT coding, ICD-9/ICD-10 coding systems, DRG 
classifications, and medical collection processes 

• Effective communication skills to liaise with insurance companies, healthcare 
providers, and patients 

Pay: $23 - $29 an hour – Full-time 

View the complete Job posting and Apply 

https://www.indeed.com/viewjob?cmp=Atlanta-Spine&t=Medical+Biller&jk=2eb1ac83aec4655c&xpse=SoDo67I2cAEUp4SQSx0LbzkdCdPP&xfps=382b29f3-a8ab-4804-8209-30c9cd0d1b4f&xkcb=SoAU67M2cAEbSbyxZR0AbzkdCdPP&vjs=3
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 Payment Variance Auditor I (Remote) 

  
 200 North Point Center East, Alpharetta, GA 30022 

Here at Savista, we partner with healthcare organizations to problem solve and 
deliver revenue cycle improvement services that enable their success, support 
their patients, and nurture their communities. 

Responsibilities 
The Payment Variance Auditor I is responsible for reviewing claims and 
payment information and underpayment identification systems to identify 
potential individual underpayments and underpayment trends.   
• Makes use of high-volume reports to review historical payment information 

and determine the accuracy of reimbursements 
• Reviews hospitals managed care contracts to determine appropriate 

application of rates, provisions and terms 
• Identifies potential underpayment trends through comparison of managed 

care contracts to actual reimbursement information via contract 
management technology 

Qualifications: 
• High school diploma or GED. 
• 1-2 years of experience working with managed care reimbursement and 

contracts. 
• Familiar with ICD-9 and ICD-10, CPT Coding, revenue codes, UB and 1500 

billing formats 
• Self-motivated and independent 
• Strong analytical acumen. 
• Proficiency with MS Office.  

Pay: $43,870 - $50,000 a year - Full-time 

View the complete Job posting and Apply 

Billing Specialist 2: Another job posting by the same agency  
Pay: $16.00 to $22.63 - Full-time 

View the complete Job posting and Apply 

https://savista.wd1.myworkdayjobs.com/en-US/Savista/details/Underpayment-Auditor-1_R6189?timeType=a317c0f37ecb01cdaa09d58191306000&locations=6dc48d7f322c019fb22da99dc101b71f
https://savista.wd1.myworkdayjobs.com/en-US/Savista/details/Billing-Specialist-2_R6198?timeType=a317c0f37ecb01cdaa09d58191306000&locations=6dc48d7f322c019fb22da99dc101b71f
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 Food service and Hospitality hiring (1) 
 

Bartender (PT)        |      Server (PT, FT)     |     Hospitality Team Member (PT) 
$23.19 - $27.92 an hour |       $20 - $30 an hour     |                $18 - $22 an hour 

     Apply Here              |           Apply Here      |                 Apply Here 
WAT ROOM | 4969 Roswell Road, Sandy Springs, GA 30342 

 

Bartender (Alpharetta) 
$800 - $1,400 a week - Temporary, Seasonal, Part-time, Full-time 

Taffer Tavern | 33 S MAIN ST, ALPHARETTA, GA 30009 

Apply Here 

 

Hotel Front Desk Supervisor (Sandy Springs) 
$20 an hour - Full-time 

Westin Atlanta Perimeter | 7 Concourse Parkway, Atlanta, GA 30328 

Apply Here 

 

Main Bar Cocktail Server (Buckhead) 
$19 an hour - Full-time 

Cherokee Town & Country Club | 155 West Paces Ferry Road NW, Atlanta, GA 30305 

Apply Here 

 

Full-Time / Part-Time Pizza Maker / Sauté Cook (Brookhaven) 
$18 - $25 an hour - Part-time, Full-time 

Avellino's Wood Fire Pizzeria Brookhaven GA | 1328 Windsor Pkwy NE, Atlanta, GA 30319 

Apply Here 

 

Line Cook (Alpharetta) 
$18 - $20 an hour - Part-time, Full-time 

Stone House Tap | 12595 Crabapple Road, Alpharetta, GA 30004 

Apply Here 

 

https://www.indeed.com/viewjob?cmp=WAT-ROOM&t=Bartender&jk=3f9eabbdcd6d0e56&xpse=SoBh67I2cHhXHvyehB0LbzkdCdPP&xfps=3999ad83-1b2b-4eb5-b9e0-bd524c92e419&xkcb=SoCT67M2cHhfZkgWaz0BbzkdCdPP&vjs=3
https://www.indeed.com/viewjob?cmp=WAT-ROOM&t=Server&jk=96ace7ae931a4776&xpse=SoCe67I2cHhWy7SwgR0LbzkdCdPP&xfps=fce8e8bc-37cd-477f-8855-5fb18a197fca&xkcb=SoAn67M2cHhfZkgWaz0AbzkdCdPP&vjs=3
https://www.indeed.com/viewjob?cmp=WAT-ROOM&t=Hospitality+Team+Member&jk=c799ffe2ac20b6ca&xpse=SoAb67I2cHhKOPgQ0L0LbzkdCdPP&xfps=dbc1d672-7d97-43f2-be67-2c845b638133&xkcb=SoD167M2cHhNpuyShB0HbzkdCdPP&vjs=3
https://www.indeed.com/viewjob?cmp=Taffer-Tavern&t=Bartender&jk=90b59ae7f3cd448c&xpse=SoDX67I2cAD08HSQ1B0LbzkdCdPP&xfps=2b424d59-17f4-43d4-9b40-84f9985f2655&xkcb=SoAG67M2cAD2p2ScqR0IbzkdCdPP&vjs=3
https://www.indeed.com/viewjob?cmp=Marriott-International&t=Hotel+Front+Desk+Supervisor&jk=f43d3f98333d0e08&xpse=SoAQ67I2cHkGwXSETx0LbzkdCdPP&xfps=c797bd31-9e73-42cf-9fce-5e5233b80916&xkcb=SoCw67M2cHkLZTAVB70CbzkdCdPP&vjs=3
https://www.indeed.com/viewjob?jk=b2c28b9837a2c2db&tk=1k600dhbtgirm801&from=serp&vjs=3
https://www.indeed.com/viewjob?cmp=Avellino%2527s-Wood-Fire-Pizzeria-Brookhaven-GA&t=Pizza+Cook&jk=1da398501e75f4fb&xpse=SoAT67I2cHj4DjyUpR0LbzkdCdPP&xfps=9b457fdb-9eab-4b4d-957d-6a519b3decd0&xkcb=SoBY67M2cHj9RXSY650MbzkdCdPP&vjs=3
https://www.indeed.com/viewjob?cmp=Stone-House-Tap&t=Line+Cook&jk=76a726614fec0115&xpse=SoAg67I2cAJpzkSQSx0LbzkdCdPP&xfps=44b9f5de-648a-4b9d-96f2-c98dd72f3d44&xkcb=SoCE67M2cAJrJDScpx0ObzkdCdPP&vjs=3
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Food service and Hospitality hiring (2) 

Barista (part-time or full-time) (Sandy Springs) 
From $18 an hour - Part-time, Full-time 

The Bean Counter | 1100 Abernathy Road, Sandy Springs, GA 30328 

Apply Here 

 
Kitchen Staff (Dunwoody) 

$17 - $20 an hour - Part-time, Full-time 
Gekko Kitchen Dunwoody INC | 4550 Olde Perimeter Way, Dunwoody, GA 30346 

Apply Here 

 
Line Cook (Buckhead) 

$17 - $19 an hour - Part-time, Full-time 
Muse Kitchen & Cocktails | 3186 Roswell Road NW, Atlanta, GA 30305 

Apply Here 

 
barista - Store# 08276, BROOKHAVEN 

$16.00 - $18.16 an hour - Full-time 
Starbucks | 3901 Peachtree Road NE, Brookhaven, GA 30319 

Apply Here 

 
Assistant Manager - Beyond Juicery & Eatery  (Dunwoody) 

$16 - $18 an hour - Full-time 
Southern Juice Holdings, LLC | 5482 Chamblee Dunwoody Road, Atlanta, GA 30338 

Apply Here 

 
Production Worker (Norcross) 

$16 - $17 an hour - Full-time 
Engelman's Bakery | 6185 Brook Hollow Parkway, Norcross, GA 30071 

Apply Here 

 
Server (Roswell) 

$150 - $250 a day - Part-time, Full-time 
The Melting Pot | 1055 Mansell Rd #300, Roswell, GA 30076 

Apply Here 

https://www.indeed.com/viewjob?cmp=The-Bean-Counter&t=Barista&jk=46aa1e8b6edd2cdd&xpse=SoBp67I2cADzHLSWiJ0LbzkdCdPP&xfps=49028d25-afbf-466b-8908-b39ee110e940&xkcb=SoBh67M2cAD2p2ScqR0AbzkdCdPP&vjs=3
https://www.indeed.com/viewjob?cmp=Gekko-Kitchen-Dunwoody-INC&t=Kitchen+Team+Member&jk=3875797580a23afc&xpse=SoDx67I2cAEE9fSSj50LbzkdCdPP&xfps=554e07b8-1da0-44a4-98a9-690e6e2b5727&xkcb=SoD667M2cAEJE1yxRh0JbzkdCdPP&vjs=3
https://www.indeed.com/viewjob?cmp=Muse-Kitchen-%2526-Cocktails&t=Line+Cook&jk=8165afcca2c71a8b&xpse=SoBB67I2cHkF1tSUdR0LbzkdCdPP&xfps=ad2161b4-5f06-40a5-be8e-8f17953e7d05&xkcb=SoAX67M2cHkLZTAVB70HbzkdCdPP&vjs=3
https://apply.starbucks.com/careers/job/481081560395?hl=en&&domain=starbucks.com&utm_source=appcast_indeedo&_ccid=1793560413705cbcv32yfg&src=JB-12106&ittk=UY8KDGRZPD
https://www.indeed.com/viewjob?cmp=Southern-Juice-Holdings%2C-LLC&t=Associate+Manager&jk=58adba8c5d2aa0db&xpse=SoAK67I2cHkNZES0AR0LbzkdCdPP&xfps=00b3aaa0-f7a4-468d-a194-681be3b23c30&xkcb=SoAf67M2cHjytoy5IR0CbzkdCdPP&vjs=3
https://www.indeed.com/viewjob?cmp=Engelman%2527s-Bakery&t=Production+Worker&jk=6eb2df08424e9bd4&xpse=SoCo67I2cHjNiFyN250LbzkdCdPP&xfps=0bd6705e-9d78-42b3-86a6-8c8cbb5942a1&xkcb=SoAy67M2cHjPjey5IR0IbzkdCdPP&vjs=3
https://www.indeed.com/viewjob?cmp=The-Melting-Pot-Roswell&t=Server&jk=20544956822d73f5&xpse=SoC667I2cHkX66ySq50LbzkdCdPP&xfps=0b338f29-d526-444a-8cf3-15d3bd40a855&xkcb=SoAv67M2cHkd9MywEh0KbzkdCdPP&vjs=3
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 Senior care, Child care, Animal care, Healthcare hiring (1) 

General Manager (Dunwoody) 
$45,000 - $50,000 a year - Full-time 

Destination Pet LLC | 4343 Dunwoody Park, Dunwoody, GA 30338 

Apply Here 

 
Lead Shelter Medicine Veterinary Assistant (Doraville) 

$19 - $22 an hour - Full-time 
Lifeline Animal Project Inc | 3180 Presidential Drive, Atlanta, GA 30340 

Apply Here 

 
Home Manager (Chamblee) 

$18.70 an hour – Full-time 
United Cerebral Palsy of GA | 3300 Northeast Expressway, Atlanta, GA 30341 

Apply Here 

 
ER Veterinary Technician (Sandy Springs) 

$18 - $42 an hour - Full-time 
BluePearl Vet, LLC | 455 Abernathy Rd NE, Atlanta, GA 30328 

Apply Here 

 
Preschool Lead Teacher- 3-4 year olds (Roswell) 

$18 - $20 an hour - Full-time 
BKS of Roswell Inc | Roswell, GA 

Apply Here 

 
Companion Sitter (Norcross) 

$18 an hour -  Part-time (Expected hours: 12.0 per week) 
A Caring Caregiver Home Care Services, Inc. | Norcross, GA 30092 

 Apply Here 
 

Medical Front Desk Receptionist (Alpharetta) 
$17 - $18 an hour - Full-time 

Dunwoody Pediatrics | 3300 Old Milton Parkway, Alpharetta, GA 30005 

 Apply Here  

https://www.indeed.com/viewjob?jk=efa0b194225e58e7&tk=1k600p7ob223e001&from=serp&vjs=3
https://www.indeed.com/viewjob?jk=ff9de711ce175919&tk=1k67lhvgtgghh800&from=serp&vjs=3
https://www.indeed.com/viewjob?jk=0f6b07ac61930c30&tk=1k67lj4ceg2ui800&from=serp&vjs=3
https://careers.bluepearlvet.com/us/en/job/BVOBLUUSR260187EXTERNALENUS/ER-Veterinary-Technician?utm_source=indeed&utm_medium=phenom-feeds
https://www.indeed.com/viewjob?jk=292e896b4e1b68cc&tk=1k605vcd6g6jo800&from=serp&vjs=3
https://www.indeed.com/viewjob?cmp=A-Caring-Caregiver-Home-Care-Services%2C-Inc.&t=Babysitter%2Fnanny&jk=b4c0327ca9a52ea1&xpse=SoAY67I2cHkD3ryLKR0LbzkdCdPP&xfps=fbfffff4-f96f-4a62-b1da-ffdea74f984e&xkcb=SoDN67M2cHkFd3SEhp0IbzkdCdPP&vjs=3
https://www.indeed.com/viewjob?cmp=A-Caring-Caregiver-Home-Care-Services%2C-Inc.&t=Babysitter%2Fnanny&jk=b4c0327ca9a52ea1&xpse=SoAY67I2cHkD3ryLKR0LbzkdCdPP&xfps=fbfffff4-f96f-4a62-b1da-ffdea74f984e&xkcb=SoDN67M2cHkFd3SEhp0IbzkdCdPP&vjs=3
https://www.indeed.com/viewjob?cmp=A-Caring-Caregiver-Home-Care-Services%2C-Inc.&t=Babysitter%2Fnanny&jk=b4c0327ca9a52ea1&xpse=SoAY67I2cHkD3ryLKR0LbzkdCdPP&xfps=fbfffff4-f96f-4a62-b1da-ffdea74f984e&xkcb=SoDN67M2cHkFd3SEhp0IbzkdCdPP&vjs=3
https://www.indeed.com/viewjob?cmp=Dunwoody-Pediatrics&t=Medical+Receptionist&jk=4c00f6d3d3a91f18&xpse=SoBe67I2cHkLrKy8Wp0LbzkdCdPP&xfps=dcb41bca-6c33-4c51-be3e-b3f7a01f2b87&xkcb=SoCR67M2cHjytoy5IR0FbzkdCdPP&vjs=3
https://www.indeed.com/viewjob?cmp=Dunwoody-Pediatrics&t=Medical+Receptionist&jk=4c00f6d3d3a91f18&xpse=SoBe67I2cHkLrKy8Wp0LbzkdCdPP&xfps=dcb41bca-6c33-4c51-be3e-b3f7a01f2b87&xkcb=SoCR67M2cHjytoy5IR0FbzkdCdPP&vjs=3
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 Senior care, Child care, Animal care, Healthcare hiring (2) 

Caregiver/CNA/PCA/Español (Sandy Springs) 
$17 an hour - Part-time, Contract, Full-time 

Serenity Care and Compassion | Atlanta, GA 30358 

Apply Here 

 
Dental Assistant (Roswell) 

$16.50 - $28.00 an hour - Full-time 
iSmile LLC | 11685 Alpharetta Hwy #105, Roswell, GA 30076 

Apply Here 

 
Personal Care Assistant or CNA (Dunwoody) 

$16 - $17 an hour – PRN, Part-time, Full-time 
Secured Health | Dunwoody, GA 30346 

Apply Here 

 
Part-Time Closing Teacher and Administrative Assistant In Training 

(Alpharetta) 
$15 - $20 an hour - Part-time 

The Learning Experience | 11855 Jones Bridge Road, Alpharetta, GA 30005 

Apply Here 

 
Front Office Associate (Sandy Springs) 

$15 - $20 an hour - PRN, Part-time Expected hours: 15.0 – 20.0 per week 
Foundation Therapy Center | 6160 Peachtree Dunwoody Rd NE, Suite B90, Atlanta 30328 

Apply Here 

 
Hiring Experienced Caregivers - Apply Today! (Roswell) 

$14.50 - $15.00 an hour -  Part-time 
TheKey | Roswell, GA 30075 

 Apply Here 
 

 
 

  

https://www.indeed.com/viewjob?cmp=Serenity-Care-and-Compassion&t=Nursing+Assistant&jk=c968344f66778ca1&xpse=SoC367I2cAEWAzSRDB0LbzkdCdPP&xfps=2377f7eb-013a-4bd2-aab4-dfac4dd9e02a&xkcb=SoBg67M2cAEbSbyxZR0MbzkdCdPP&vjs=3
https://www.indeed.com/viewjob?cmp=iSmile-LLC&t=Dental+Assistant&jk=a89924bdee106736&xpse=SoA367I2cHjhpTyUpR0LbzkdCdPP&xfps=5fc85dce-453f-4906-b7ed-6d15ffec2e4c&xkcb=SoBM67M2cHjpjcyStZ0CbzkdCdPP&vjs=3
https://www.indeed.com/viewjob?cmp=Secured-Health&t=Personal+Care+Assistant&jk=90c8eda714ad9213&xpse=SoCH67I2cAEXfdSLM50LbzkdCdPP&xfps=83c4eb10-a8ca-4b1a-bb60-c7cf44e10425&xkcb=SoD967M2cAEbSbyxZR0PbzkdCdPP&vjs=3
https://www.indeed.com/viewjob?jk=ceddb8d104a005f0&tk=1k6cd775cg6ni800&from=serp&vjs=3
https://www.indeed.com/viewjob?cmp=Foundation-Therapy-Center&t=Office+Assistant&jk=8012da0a3bf6d778&xpse=SoA-67I2cMSKptSETx0LbzkdCdPP&xfps=189c8f19-a405-44da-8aad-f94181ba9cf4&xkcb=SoAf67M2cMSN9vAWaz0BbzkdCdPP&vjs=3
https://www.indeed.com/viewjob?jk=a0ebb56b98d01bfb&from=serp&vjs=3
https://www.indeed.com/viewjob?jk=a0ebb56b98d01bfb&from=serp&vjs=3
https://www.indeed.com/viewjob?jk=a0ebb56b98d01bfb&from=serp&vjs=3
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 Others hiring (1) 
 

Automotive Detailer     |  Cosmetic Repair Associate  | Sales Consultant  
 $55,000 - $70,000 a year - FT |        $21.70 - $30.40 an hour – FT       |   $20 an hour - FT 

                 Apply Here              |                      Apply Here                    |       Apply Here 
Carmax | 1975 Beaver Ruin Road, Norcross, GA 30071 

 

ESOC Intelligence Analyst |   Lobby Ambassador Flex    |   Badge Admin 
         $23.50 an hour – FT                  |               $20.50 an hour – FT             |   $19.25 an hour - FT 

                 Apply Here                   |                   Apply Here                  |       Apply Here 
Allied Universal | Sandy Springs, GA 30328 

 

Warehouse Teammate (Norcross) 
$22 an hour - Full-time 

Hajoca Corporation | 6515 Mcdonough Drive, Norcross, GA 30093 

Apply Here 

 

Security Patrol Officer (Dunwoody) 
$19 an hour - Part-time, Full-time 

St. Moritz Security Services | Dunwoody, GA 

Apply Here 

 

Residential Installation & Service Technician (Alpharetta) 
$18.20 an hour - Full-time 

Comcast Corporation | 324 Maxwell Road, Alpharetta, GA 30009 

Apply Here 

 

Ice Rink Shift Supervisor      |     Ice Rink Ticket Sales Attendant 
                     $18 an hour – Seasonal                |               Up to $16 an hour – Seasonal   

                                  Apply Here                    |                   Apply Here 
City Of Sandy Springs | 1 Galambos Way, Sandy Springs, GA 30328 

 

https://carmax.wd1.myworkdayjobs.com/External/job/GA---Atlanta---Norcross/Automotive-Detailer---Night-Shift_JR-076534?source=BY-Indeed_Organic
https://carmax.wd1.myworkdayjobs.com/External/job/GA---Atlanta---Norcross/Automotive-Cosmetic-Repair-Associate_JR-179193?source=BY-Indeed_Organic
https://careers.carmax.com/sales-consultant-full-time/job/9CF032253AA8E7D7209500753E4D02A0?source=BY-Indeed_AF
https://www.indeed.com/viewjob?jk=40a50ee2c21e81f1&tk=1k67l5vehggqm800&from=serp&vjs=3
https://www.indeed.com/viewjob?jk=73d46206df285bff&tk=1k67l5vehggqm800&from=serp&vjs=3
https://www.indeed.com/viewjob?jk=1183b49a31554d99&tk=1k67ldfhug5jr800&from=serp&vjs=3
https://www.indeed.com/viewjob?jk=0e57092487055753&tk=1k6bs4grdg1ha800&from=serp&vjs=3
https://www.indeed.com/viewjob?jk=2ee503c71f172069&tk=1k600dhbtgirm801&from=serp&vjs=3
https://jobs.comcast.com/job/-/-/45483/102624483136?source=ind_orga_at
https://www.indeed.com/viewjob?jk=efa3f89497206946&from=serp&vjs=3
https://www.indeed.com/viewjob?jk=91694ee102f182da&tk=1k600j1ikg2sg800&from=serp&vjs=3
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Others hiring (2) 

Customer Service Associate (Norcross) 
$18 - $22 an hour -  Part-time (Expected hours: 35.0 per week) 

FASTSIGNS Norcross | 6760 Jimmy Carter Blvd, Ste 135, Norcross, GA 30071 

 Apply Here 
 

Warehouse Fulfillment Operator (Norcross) 
$18 - $20 an hour -  Contract 

Brown Sugar Babe | Norcross, GA 30071 

 Apply Here 
 

Experienced Warehouse Associate (Doraville) 
$18 - $20 an hour -  Full-time 

Kingnode America Inc | 4401 Bankers Cir Ste B, Atlanta, GA 30360 

 Apply Here 
 

Sales Associate (Buckhead) 
$17.98 an hour - Temporary, Seasonal 

Sunglass Hut | Atlanta, GA 30326 

 Apply Here 

 

Library Team Associate I (Dunwoody) 
$17.11 an hour - Part-time (20 hours) 

Georgia State University | 2101 Womack Rd, Dunwoody, GA 30338 

 Apply Here 

 

Front Counter Attendant (Sandy Springs) 
$17 - $18 an hour -  Full-time 

Fabricare Center Cleaners | 8611 Roswell Road, Sandy Springs, GA 30350 

 Apply Here  

 

Cashier (Norcross) 
$16 - $18 an hour - Part-time, Full-time 

BP | Norcross, GA 30092 

 Apply Here 

https://www.indeed.com/viewjob?cmp=FASTSIGNS-Norcross&t=Customer+Service+Representative&jk=ebe1212f6fe1cb83&xpse=SoA867I2cLwHEkySq50LbzkdCdPP&xfps=356c4196-c747-4121-b739-8dc2bafe81cb&xkcb=SoD_67M2cLwMDHyYAx0NbzkdCdPP&vjs=3
https://www.indeed.com/viewjob?cmp=FASTSIGNS-Norcross&t=Customer+Service+Representative&jk=ebe1212f6fe1cb83&xpse=SoA867I2cLwHEkySq50LbzkdCdPP&xfps=356c4196-c747-4121-b739-8dc2bafe81cb&xkcb=SoD_67M2cLwMDHyYAx0NbzkdCdPP&vjs=3
https://www.indeed.com/viewjob?cmp=FASTSIGNS-Norcross&t=Customer+Service+Representative&jk=ebe1212f6fe1cb83&xpse=SoA867I2cLwHEkySq50LbzkdCdPP&xfps=356c4196-c747-4121-b739-8dc2bafe81cb&xkcb=SoD_67M2cLwMDHyYAx0NbzkdCdPP&vjs=3
https://www.indeed.com/viewjob?cmp=Brown-Sugar-Babe&t=Warehouse+Worker&jk=4182b8c8b045dbf0&xpse=SoDb67I2cHjxjZSQXh0LbzkdCdPP&xfps=0439d984-d2ff-4b43-a39b-4bce13b736d3&xkcb=SoB467M2cHjytoy5IR0KbzkdCdPP&vjs=3
https://www.indeed.com/viewjob?cmp=Brown-Sugar-Babe&t=Warehouse+Worker&jk=4182b8c8b045dbf0&xpse=SoDb67I2cHjxjZSQXh0LbzkdCdPP&xfps=0439d984-d2ff-4b43-a39b-4bce13b736d3&xkcb=SoB467M2cHjytoy5IR0KbzkdCdPP&vjs=3
https://www.indeed.com/viewjob?cmp=Brown-Sugar-Babe&t=Warehouse+Worker&jk=4182b8c8b045dbf0&xpse=SoDb67I2cHjxjZSQXh0LbzkdCdPP&xfps=0439d984-d2ff-4b43-a39b-4bce13b736d3&xkcb=SoB467M2cHjytoy5IR0KbzkdCdPP&vjs=3
https://www.indeed.com/viewjob?cmp=Kingnode-America-Inc&t=Warehouse+Associate&jk=ab85ca6673b00d4d&xpse=SoBo67I2cHirrDyCBR0LbzkdCdPP&xfps=535c91af-c339-46e2-88fd-3b1ae20da5ca&xkcb=SoCA67M2cHisr2AUYL0JbzkdCdPP&vjs=3
https://www.indeed.com/viewjob?cmp=Kingnode-America-Inc&t=Warehouse+Associate&jk=ab85ca6673b00d4d&xpse=SoBo67I2cHirrDyCBR0LbzkdCdPP&xfps=535c91af-c339-46e2-88fd-3b1ae20da5ca&xkcb=SoCA67M2cHisr2AUYL0JbzkdCdPP&vjs=3
https://www.indeed.com/viewjob?cmp=Kingnode-America-Inc&t=Warehouse+Associate&jk=ab85ca6673b00d4d&xpse=SoBo67I2cHirrDyCBR0LbzkdCdPP&xfps=535c91af-c339-46e2-88fd-3b1ae20da5ca&xkcb=SoCA67M2cHisr2AUYL0JbzkdCdPP&vjs=3
https://careers.essilorluxottica.com/job/Atlanta-Sales-Associate-GA-30326/1453071433/
https://careers.essilorluxottica.com/job/Atlanta-Sales-Associate-GA-30326/1453071433/
https://careers.essilorluxottica.com/job/Atlanta-Sales-Associate-GA-30326/1453071433/
https://gsu.taleo.net/careersection/2/jobdetail.ftl?job=302052
https://gsu.taleo.net/careersection/2/jobdetail.ftl?job=302052
https://www.indeed.com/viewjob?cmp=Fabricare-Center-Cleaners&t=Counter+Attendant&jk=d7833af581cedf8b&xpse=SoDL67I2cAJvb-yQ9B0LbzkdCdPP&xfps=438efc80-f9ea-4134-84e2-4dde7f005176&xkcb=SoBE67M2cAJQW0Scpx0IbzkdCdPP&vjs=3
https://www.indeed.com/viewjob?cmp=Fabricare-Center-Cleaners&t=Counter+Attendant&jk=d7833af581cedf8b&xpse=SoDL67I2cAJvb-yQ9B0LbzkdCdPP&xfps=438efc80-f9ea-4134-84e2-4dde7f005176&xkcb=SoBE67M2cAJQW0Scpx0IbzkdCdPP&vjs=3
https://www.indeed.com/viewjob?cmp=bp&t=Cashier&jk=ab93f6ec18697780&xpse=SoAZ67I2cLwKedSCBR0LbzkdCdPP&xfps=70daddc4-898e-47ce-ad14-c5190bbe9d1d&xkcb=SoBx67M2cLwMDHyYAx0KbzkdCdPP&vjs=3
https://www.indeed.com/viewjob?cmp=bp&t=Cashier&jk=ab93f6ec18697780&xpse=SoAZ67I2cLwKedSCBR0LbzkdCdPP&xfps=70daddc4-898e-47ce-ad14-c5190bbe9d1d&xkcb=SoBx67M2cLwMDHyYAx0KbzkdCdPP&vjs=3

